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Slease read the detatied Guidelines on Internship hosted on g
Cotincd of on the
o of Higher Education https:/ fapsche.ay & “M

1. Itis mandatory for all the students to complete
2™ Semester, S s
Every student should identify the organ
with the College Principal /the auth:

3. Report to the intern organization as per t
must make your own arrangements
organization. o]

4 You should maintain punctuality|
is compulsory. =

5. You are expected to learn about
processes by interacting with the
consulting the supervisor attached to t

6. While you are attending (e internship, f
intern organization. |

7 'While in the intern organization, always
8. If your College has a prescribed dress as |
you attend to your assigned dutes.
3. You will be assigned 2 Faculty Guide from
creating a WhatsApp group with your fellow
done and/or any difficulty you encounter &
10. Identify five or more learning objectives in c
Guide. These learning objectives can address:

Data and Information you are

organization and/or industy.

h. JobSkills youare expected to acquire.
Development of professional competencies

success.
11. Practice professional communication skills with team

and your supervisor. This includes expressing thoughts
through oral, written, and non-verbal communication,
skills.

{2, Be aware of the communi
and communicate regular
progress with work assignments.

fu

ExXpe

a.

cation culture in your work environ
ly with your supervisor to provide ug
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he hesitant to ask questions to make sure you fully understand what

v 2y

you need to do your work and to contribute to the organization.

|4, Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.
5. At the end of internship, you shall be evaluated by your Supervisor of the

Ly

intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty

53

Guide and the Principal.
17. Do not meddle with the instruments /equipment you work with.
i8. Ensure that you do not cause any disturbance to the regular activities of the
intern vrganization,
19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.
Vou should understand that during the internship programme, you are the

smbassador of vour College, and your behavior during the internship

programime is of utmost importance.
involved in any discipline related issues, you will be withdrawn

20.

1.1f you are
from the internship programme immediately and disciplinary action shall be

~J
=

initiated.
De not forget to keep up your family pride and prestige of your College.

[5S)

[

Bl
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Student’s Declaration

L P:Ganegh a student of &m.@ﬂ.cﬁmup)

Program, Reg. No. 3940 3nn6606%of the Department uf__B_-Cam.@ﬂl

College do hereby declare that 1 have completed the mandatory internship

the intern organization) under the Faculty Guide ship of
(Name of the Faculty Guide), Department of 60""@"‘9

{Name of the College)

i ""-'wue0000¢6b6¢i65’1551‘]"41Jl22‘

'08/2024 15:57
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Official Certification

to certify that Q.( “}ﬂgjb (Name of

St Reg. No ﬂggcjmgﬁgﬁﬂ has completed his/her Internship in

kﬁﬂdﬂ\ (C‘d_‘}.'-{,h FLV_i'_Lh:‘ {Name of the Intern Orgamization) on
D& Qﬁg_ﬁ&_{;g_‘ (Title of the Internship ander my

lilment of the requirement for the

supervision as a part of partial fulfi

Jegree YL em E l i the Department of
Q‘ l‘!! D%“:‘..g Eﬁ ime L" f” Lljui\t)

This is accepted for evaluation.

(Signatory with Date a and Seal)

Endorsements

“PRINCIPAL
Govt. Degree Coliege
RAJAMPET - 516 115
Annamayya Dist.
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
Dusiness and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

z >

D

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

- Organizational Structure

Holes and responsibilities of the employees in which the intern is placed.

. Performance of the Organization in terms of mmwmmm e |

reach and market value,
Future Plans of the Organization,

Page No 9
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Certificate from Intern Organization

Chis is to certify that p C'cuu,;(r) (Name of the intern)

teg. No33upzooflbet® of Cu}_&ﬂ—u-_ﬁﬂﬁt : cAr (Name of the

llege) underwent internship in €3 Ce (v Qd-fe.(k M.H#Nmm‘ of the

tern Orqanization) from_l-bb’ — 2094 to “50- G- 094

I'he overall performance of the intern during his/her internship is found to be

~___(Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal

page No¥§~




CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the mbm

acqulred.

page No 9
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ACTIVITY LOG FOR THE FIRST WEEK

Person In-

Day |

: i i | ;

& rie descr;?:gs;! of the daily | Learning Outcome Charge
Bie ty i Signature

!

Md dofiid aCSvi+e) QTWCJ ‘ \

- f*ﬁvL e Fafro-etion inpyevirg 5K
: Mo Lcnfna» ’H\-'—thﬂ| ’a & -
S
CL«“ —X E.»‘B ey enCe

Day - 2 o_nd 'TO—rLde, num%

e Iwockﬁtrﬂ w4 h -ﬁO"’?"“‘j \Odicuﬁ« )\
S

Pay-3d 1 uncffors F&ndﬁor\j

& | = et
Cina l‘ Ln

Vi look OGP C) | | V- {w,jup iy %

—

| Nomed ¥OFeS \

Day -4

Dodo-

Jay \{‘0/[ fdu%(:o

I'; é}l' O‘%r"(] d n:;Q‘O-
Pay - E

o &

ORI (TR
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WEEKLY REPORT
WEEK ~ 1 {From Dl 10 D cinomrn )

Oh]ettlve of the Activity Done: ﬁm ELLL_MLQQ_J

Detailed Report: -
spreed }:L&J;_mpah_cai_m__-f_*nm—mm&ﬁ@l——

_CQIPQTJO‘ o . cle,f max

a Q :
_woxkiny  fa Qm_&aL_Cm_maﬂ_m*
of 'f’LQ}‘; moSt rmmY—!-arﬂl' f_,_d@[;__e_(_____

(2 1) G2

Qﬁd-,_‘feé,émlz

~

s i ———
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ACTIVITY LOG FORTHE SECOND WEEK

Day : L e Person In-

& B descnpqop BT Learning Outcome Charge |
Date R— Signature |
dsv-1 sub olel Pvol Jables g?f

P - | 5 |
p\dpmn‘lof\d'—d C:"‘u'tb

pivof Febles

a“a-&h Uélhd
Pvot fable

‘%/

MLY s}’u.uJ

Cbndf-ﬁmaﬁ

T en o
-P—ow’mc&?ﬂd | 3&,/

muFPple work- é&/, :

iyay ~o

-

e e ———————————

- and off) f’c-ﬂ?onl

e ———————————————
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WEEKLY REPORT

WEEK - 2 (From pt..._

—

Ub;ex_tive of the Activity Done:

Detalkd Re;,urt
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WEEKLY REPORT
WEEK - 3 (From Dt..... to Dt )

Objective of the Activity Done:

Ces .{z‘uﬂ,. Execl vate
Detailed Report: _ e .

e W W W e W W V@

L _Jeje
POCO M3 | XxGANESH % 02/08/2024 15:59
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WEEKLY REPORT
WEEK - 4 (From Dt to Dt )

il ;
[ieta“eil ?i?fiw__ eavenn(C 'F n$

Objective of the Activity Done: Q Q
" U&i.i-__ba&a_ﬁg_:fﬁna]oaé_

L Ol 028, . K8
, é’.‘gn&_—_h.!-:é&__“ -/

g_nd_ *OLD (s o

 gedeveaCe.
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CHAPTER 5: OUTCOMES DESCRIPTION

mmmmmmwmmafmkmﬂwm
facilities avatlable and maintenance, clarity of job roles, protocols, procedures, |
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)

Page No ]8
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Describe the real time technical skills you have acquired (in ferms of the job-

Page No ’G’
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Describe how you could improve your communication

mprovement in oral communication, written communication, €0

vle commui anxiety manage
rs, extempore speech, ability to articulate :: key
Is, qreeting, thanking and ¢

e level
f il T.:
conversation, mamtaining niceties and protoco

Page No 3 |
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Describe how could you could enhance your abilities in
in teams, contribution as a team member, leading




Describe the technological developments you have observed and relevant to
thesubject area of training (focus on digital technologies relevant to your job role)

ARRRIAELLL

®0O0
POCO M3 | AGANESH*
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EVALUATION

Objectives:
* Explore career alternatives prior to graduation,
* Toassess interests and abilities in the field of study.
To develop communication, interpersonal and other critical skills in the

future inbh

* Toacquire additional skills required for the world of work,
To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:
¢« There shall be internal evaluation

* The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.
The weightings for External Evaluation shall be:

Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student's effort and commitment.

0. The originality and quality of the work produced by the individual
student,

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,

The Internship Evaluation shall include the following components and based
an Weekly Reports and Outcomes Description

4. Description of the Work Environment.

b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills,

¢. Team Dynamics

.- Technological Developments recorded.

Page Noo? 2
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Student Self Evaluation of the Short-Term

lnternshin
1

e

| Student Name;

| P C’]an-éh Registration No: AdLo0300660n 3
\ N9
' Term of'luternsixip:‘%’:}i Frese f— 6 & To: RO —b-

Date of Evaluation:

;‘ Urganization Name & Address: Qat Dﬁﬂ_c_ Co“"a‘ Q&er‘"\PQTL

| —

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication 1 0 3 -4 (
Written communication 1 2 ‘3/ { 5
Proactiveness 1 2 3 4 5
= Interaction ability with community 1 2 3 f 5
5 Positive Attitude 1 2 ) - {
6 Self-confidence ] 2 3 { S
7 Abilitv to learn I 2 3 4 {
& Work Plan and organization | .‘_/ 3 4 5
Y Professionalism I 2 3 { 5
10 Creativity ] 2 { 4 5
[ Quality of work done 1 2 3 4 3
Time Management | 2 3 y f/-
'3 Understanding the Community ] 2 3 4 5
4 Achievement of Desired Outcomes | 2 { 4 3
IS OVERALL PERFORMANCE 1 2 3 4 A

P Copes

Signature of the Student

Date:

PageNo 3 (
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Evaluation by the Supervisor of the Intern
Organization

Student Name: [Q Gpor\eéb Registration No: 3 9 /¢~ 3¢ '960’53
2
Ferm m‘!uternship:é]_‘(';‘);""] From: |- 05 - 2084 To: X0 - OL % QD:?L,

Date of Evaluation:

| Organization Name & Address: BCe’R ’ 6(4 ’-{QCL" 'CPW' L+°‘j

' Name & Address of the Supervisor Ex CE ED %CJ) TPH‘ U’al_j
with Mobile Number —
o T 1AVYA

'lease rate the student's performance in the following areas:

Flease note (hat your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1islowestand 5 is highest rank

4
E Oral communication | 2 3 4 5
Written communication I 2 3 / 3
3 Proactiveness 1 2 3 n/ 3
Interaction ability with community ] ¢ 3 / 3
5 Positive Attitude ! 2 3 v v
Self-confidence 1 2 3 4 [
7 Ability to learn | 2 3 4 Ly
Work Plan and organization 1 2 & - V!
9  Professionalism 1 2 3 4 - &
Creativity | 2 ‘ ‘4. 5
'l Quality of work done 1 2 3 S
12 Time Management | 2 3 \,4”"’ s
3 Understanding the Community | 2 3 v 5
4 Achievement of Desired Outcomes I 2 3 4 v
{5 OVERALL PERFORMANCE T R TR Y

Date

Page Nnﬁ}
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Name Of the Student: P GLOL"\CO h
Shoat ~feorn

Programme of Study:

INTERNAL ASSESSMENT STATEMENT

Year of Study: Jo24

Group:

G- Corrt&- A

Register No/H.T. No: §.9 40 300G60H 3
Name of the College: Qo\/-f Oaa

University: B A UU’ICILVU 3‘:—
SI.No Evaluation Criterion Maximum Marks
Marks Awarded
! i1 Activity Log 30 b i, 1
( 2 Internship Evaluation 40 U '
[3. ‘ Oral Presentation 30 i \\
| | GRAND TOTAL 100 Fob i
Date:
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Wil v aehey

r | ANDHRA PRADESH
b j STATE COUNCIL OF HIGHER EDUCATION
)

(A Statuory Body of the Government of Andhra Pradesh)

@ 2nd, 3rd, 4th and 5th Noors Neeladn Towers, Sti Ram Nagar, 6th Battalion Road
3 Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

wwwapsche ap poy i

02/08/2024 16:01




