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Official Certification
This is to certify tl1at_&M : beO"’? O"ij O~ (Name of

| the student) Reg. No.zlefootb= oY has completed his/her [nternship in
."_-f:,p Ed -I-&Ux f'“‘f' ”'-d (Name of the Inlern Organization) on

Dt o “\fh”"la [ES (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of ‘E-CPM C A in the Department of

gw - Denw et (ol Q-_f&ﬂ-Nnmc of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

Faculty Guide W
|
....1 l,’h_-_
Head of the Department Ld—l-'\










CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

- Suggestive contents

A. Introduction of the Organization

mmOoN®

D

_ Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE FORTH WEEK

Person In-
Charge
Signature

Learning Outcome
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&Y Brief description of the daily
activity
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,

Jacilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teanrwork, motivation, space and ventilation, etc.)

—







Describe the managerial skills you have acquired (in termns of plaiming, leadership,
team work. behaviowr, workmanship, productive use of time, weekly improvenent in
compelencics, goal setting, deasion making, performance analysis, efc

Page No 20
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Student Self Evaluation of the Short-Term

Iuternship—
A
Student Name: V) - N#’B D—?YU“) A Registration No: '1«1—-(—202 é"a‘{
Term of InternshipShoyt From: (hout: DJ?O ¥do: ol {,L'afe—/ Ro- Mpﬁrf—

efr
Date ulE\Palundon-:-& $

Organization Name & Address: eVt D ¢-3'H ee (p“g.ﬁ& / P-aqo-’ et

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

| Oral communication i ) 3 :tf ‘J/-

3 Vritten communication 1 2 3 + 5

3 Proactiveness _ Attt { 4 5

4 Interaction ability with community | 2 L I{. 5

5 - Positive Attitude ] 2 35 End L4

6 Self-confidence | 2 3 '4/ 5

7 Abllity tolearn i T e B 63

8  Work Plan and organization 1 { 3 4 5

9  Professionalism s ) e (R0 ASEMAT oSy
10 Creativity 1 2 { 4 5

11 Quality of work done 1 Dl 3 4 (
12 Time Management | 2 3 "( 5
13 Understanding the Community Al 2 3 g "5/
14 Achievement of Desired Outcomes 1 2 ‘3/ 4 5
15 OVERALLPERFORMANCE e T e

M. NAG R

Date: Signature of the Student
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Evaluation by the Supervisor of the Intern
Organization

Student Name: p\ ] }'-J B“Sj O“Lg DJKO“'T (e Registration No: 2.2 (o3 (o= (g
Term oflnternship:‘.‘y‘-pb'f From: [_ of - 12U To:lo- ob - 202 @

" L

+
Date of Evaluation:
+Ltd
Organization Name & Address: E"F.C@‘ Q { Erq.l "f"é‘,f-]n [PW/ _J

Name & Address of the Supervisor ,_CiLUQ f’Cl el L‘ CPWA[_EJ
with Mobile Number Rrr/\ ‘f,q [H/ﬁ»

-

Jdeéédddc

4

ddde

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

e

F%, Rating Scale: 1is lowestand 5 is highest rank
% |  Oral communication 1 2 3 B 5
v 2 Written communication | 2 3 - 5
3 Proactiveness 1 2 3 - 5
" 4 Interaction ability with community 1 2 3 4 5
B ) 5  Positive Attitude I 1 2 3 4 5
.,-' 6t  Sell-confidence 1 2 3 4 5
4 7  Ability to learn ! JEESED 3 4 5
9 &  Work Plan and organization | 2 3 . 5
‘ g Professionalism { | 2 3 -+ 5
9 |0 Creativity 1. 2 e 45
.‘ 1  Quality of work done | 2 3 4 5
‘ 12 Time Management | 2 3 4 5
3 13 Understanding the Community l 2 3 4 3
b’, 14  Achievement of Desired Outcomes | 2 3 4 3
| 15 OVERALLPERFORMANCE 1 iR 3 e S

Date

Page No ‘]__':}-'
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