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Glstructions to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov-in

1. Itis mandatory for all the students to complete Short term internship either in
2nd Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties
9, You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the

organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13 Never be hesftant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization

14 Be regular in flling up your Program Book. It shall be filled up In your awn
handwiiting Add additional sheets wherever necessary

15 At the end of internghip, you shall be evaluated by your Supervisor of the
Intern organization

16 There shall also be eyaluation at the end of the internship by the Faculty
Guide and the Principal,

17. Do not meddle with the Instruments/equipment you work with.

18, Ensure that you do not cause any disturbance to the regular actlvities of the
Intern organization,

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns,

20.You should understand that during the Internship programme, you are the
ambassador of your College, and your behavior during the internship
programme s of utmost importance.

21.1f you are involved In any discipline related Issues,
from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

you will be withdrawn
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Student’s Declaration

IBVISHNOVessAhaY Ralka student of B_Qu_LHEB Jroup)
Program, Reg. No.Wf the Department of [~ QO “ IL%(.L

College do hereby declare that I have completed the mandatory internship
]

from.l'S;Q—QZ_L{_to 20 - (s—22in cxels Gd \ r-c_h(ﬁame of

the intern organization) under the Faculty Guide ship of NAAA IO
(Name of the Faculty Guide), Department of  [3. 4 L H- E ' )D)

ANt DeQSece  colleQe =oNamM Pel-
(Name of the College)

(Slgnaturc and
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Official Certification
This is to certify that 3 V|Sh o ﬁc\tﬁ‘m DC_\BL ) (Name of

the student) Reg. No. DAQIO ’as completed his/her Internship in
Bk

CW“}LCS \CCh (Name of the Interm  Organization)  on

Bola. anaNtics (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of M&%ﬁ&_ in the Department of
%V—k e (s == 0 ol\eg £Name o7 e College).

This is accepted for evaluation.

“
(Signatory with Date and Seal)

BALASANI NAGARAJA, mA.,
Endorsements Lecturer in Telugu
Government Degree College
Rajampeta, Annamayya Dist. 516115. A.P.

Faculty Guide /5 r'/"/7/’/

Head of the Department

o TN A aa
PRVEVIG A N
Principal [\\ '
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CHAPTER 1s EXRCUTIVE SUMMARY
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CHAPTER 21 OVERVIEW OV THY. ORGANIZATION

Suggestive contents

AapoOn=>

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilitios of the employees In which the intern Is placed
Performance of the Organization In terms of turnover, profits, market
reach and market value.

Puture Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

i rlef description of the daily Person In-
D:‘w Briefdesc ;g:lv;:;’ Learning Outcome sg::,rtiie
CIMaY dot G oc BV e aihYend
Day -1 S\ji‘ Y’is‘;\S.\' \\‘tntﬂ: \ M PIOUMA
o D\ sSten S .
Mheclose exed S AL 1SS
Ce\\ Depe)ene| noned
Pay-2 | S ond=son@ e =10 QQS
_Inames | -
WDEINAWIth | Lo gtcol
Day-3 | b exsim\ QS avd] FON CHON /)
[fonckion 2 |
o e |
pys | ¥ 1OV P V- Loo KOP
| DNrnamrc
Day -5 aka yotidakion Pacteckio
8
. aol Cy| k=
pay-6 |a=s) \\ 1B QAN & o yaba
. é)QxSe bQLSQ
Page No




w Ty

L2 e 5

9909&0‘d000000¢

ceCeC e &

<

ccecce

WEEKLY REPORT
WEEK = 1 (From Dt L0 DU )

Objective of the Activity Done: O\ bC\LS\' edbon W al \ {(] l ™ox _l gl \'(\ r
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ACTIVITY LOG FORTHE SECOND WEEK

Day Brief description of the daily
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions.
Socilites sowloNe and maintenence darity of job roles, profocols, procedures, processes,
ScNree e memagement  hermomious melationships socialization. mutual support and
Mool motioetion, eece and nentiletion, efc)
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Describe the real time technical skills you have acquired (in terms of the job
related skills and hands on (\,U"'INI(T)
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EVALUATION

Objectives:
o Explore career alternatives prior to graduation.
o To assess interests and abilities in the field of study

¢ Todevelop communication, interpersonal and other critical skills in the
future job.

>
)
0
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4

* Toacquire additional skills required for the world of work.

* To acquire employment contacts leading directly to a full-time job following
graduation from college

Assessment Model:
e There shall be internal evaluation

e The Faculty Guide assigned is incharge of the learning activities of the
students and for the comprehensive and continuout asteszment of the
students

o The weightings for External Evaluation shall be

o Intermship Evaluation 100 marks

o Activity Log is the record of the day-to-day activities The Activity Log (s
assessed on an individual basis, thus allowing for individual members within
Rroups to be assessed this way The assesament will take into consideration
While evaluating the student's Activity Log the following shall be
considered -

a. The individual student s effort and comemitment

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work asaigned
d. The completeness of the Actvity Log

e The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment
b. Real Time Technical Skills acquired
Managenial Skills acquired.

& n

Improvement of Communication Skills

e. Team Dynamics

~

Technological Developments recorded.
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Student Self Evaluation of the Short-Term
quﬂmghi;L

X 3 verSahes
Student Name:D-V\SL\n‘" vax =\ Registration No: 22 [o2e& Lot
Term oflnternship:ShO‘—irFrom: |- - 2024y To: Ao~ oL 2 e
e=m N

| Date of §\1luaﬁon:
| Organization Name & Address: g oV l- aAacQl=cC \\\ Qe (Ao PO (‘

L

\L'

&

Please rate your performance in the following areas:

Letter grade of CGPA calculation to be provided

Rating Scale:
1 Oral communication 1 2 3 4 S
2 Written communication 1 2 3 4 N
3  Proactiveness | 2 3 4 N
4 Interaction ability with community 1 2 3 4 N
5  Positive Attitude 1 2 3 4 S
6  Self-confidence 1 2 3 4 3
" 7 Abilitytolearn 1 2 3 4 S
8  Work Plan and organization 1 2 3 4 N
5 9  Professionalism 1 2 3 4 S
10  Creativity 1 2 3 4 N
11  Quality of work done 1 2 3 4 S
12 Time Management 1 2 3 4 S
al3a .Unde_y;p@ding the Community 1 2 3 4 s
14 " Achievement of Desired Outcomes 1 2 3 4 S
1 2 3 4 N

{5 OVERALL PERFORMANCE

ousinovesehes

Signature of the Student

Date:
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Evaluation by the Supervisor of the Intern

Organization

Student Name: - V}Shn)\}(‘_f\\%’jl

temM

Date of Evaluation:

with Mobile Number

Term °““‘°"“5h|PS\)@tFrom:\ ~OS 224 To: A~ 2 o2/

Organization Name & Address: ©(.C | R ( CC] f’é’ c‘\“ E Fok- L kc‘)
Name & Address of the Supervisor & 2C <= | 9\ cq te \!\[Pl) L ““))

Reglstration No: 9 2| O\ O Lo’

Please rate the student's performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication
2 Written communication
3 Proactiveness
4 Interaction ability with community
5  Positive Attitude
| ‘6 Self-confidence
7 Abilitytolearni s
8  Work Plan and organization
i kT Ofessimﬁsfﬂ Ut R
10  Creativity
" 11 Quality of work done
12 Time Management
{3 Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
Page No
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INTERNAL ASSESSMENT STATEMENT
Name Of the Student: 1) - V 13\"3’\0 Vo= ham o o

Programme of sudy: S|\~ S (- t=S™)
Year of Study: 024

Growp: 3.0 G QT

Register No/H.T. No: Q2>

Name of the College: eVt &O‘B@{"S I

i
- o= ol el
Un’vm‘ty: V " V R . d 29_‘.0 C D i q
N ve 3 tY
SI.No Evaluation Criterion Maximum Marks
Marks Awarded

L Activity Log 30 o
2 Internship Evaluation 40 Lt
3 Oral Presentation 30 &

GRAND TOTAL 100 2 §

A.,.;}

Date ",;./' */ ’} L4 Signature of the Faculty Guide

o BALASANI NAGARAJA, wA..
Lechurer n Tehugu
Governmment Degree College
i sampeta, Asnamayye Dat 316115 AP
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd. 3rd. 4th and 5th floors, Neeladn Towers, Sn Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagin (M), Guntur, Andhra Pradesh, Pin - 522 503
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