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Fnstructions to StudentiJ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

1. Itis mandatory for all the students to complete Short term internship either in

2nd Semester.
2. Every student should identify the organization for internship in consul

tation

with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach

organization.

4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a.
organization and/or industry.
b. Job Skills you are expected to acquire.

C.
success.

Data and Information you are expected to collect about the

Development of professional competencies that lead to future career

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up -
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

1, (3 MC\A\\U. astudentof _O ¥ (‘\6 P) (Group)

Program, Reg. No'.xO'UOOC‘l'lQS%f the Department of,
College do hereby declare that 1 have completed the mandatory internship

from_L7 ]OSM‘\ toLS /61'/202;-1 inRSE T, LADA PA (Name of
the intern organization) under the Faculty Guide ship of 2- ngd"fﬂ_\’f

(Name of the Faculty Guide), Department of

'\e\.\)q\) mg\)l—. Dec')’Yc,& } Clj \MTQHFGJE_

7
(Name of the College)

B- \"\D\A\M )

(Signature and Date)

Page No



Official Certification

This is to certify that ﬂﬂat\hc‘\ ‘?O\/; MC\A}\\«\ (Name of
the student) Reg. No.Le)doo0AHIEY has completed his/her Internship in

D2 ET kAdita (Name of the Intern  Organization) — on
!_D\K\D)FD G(}??O\P\\‘{) \“\C;P—O (Title of the Internship) under —my

supervision as a part of partial fulfillment of the requirement for the
Degree of 3k 'LH E\)) in the Department of

o1 De Padearpek (Name of the College).

This is accepted for evaluation.

A

(Signatory with Date and Seal)

[ BALASANI NAGARAJA, m%
Lecturer in Telugu

Endorsements
Government Degree Coliege
Rajampeta Annamayya Dist. 516115 AP.
Faculty Guide 4 f
Head of the Department
Principal }'& ) , e AN SANCVEEN
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day
&
Date

Briefdescription of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK - 1 (From Dt?.ﬂ:[?l:% peoll.b /2y

Objective of the Activity Done:

Detailed Report:
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ACTIVITYLOG FOR THE

SECOND WEEK

\

D;y Brief description of the daily Learning Outcome Pgls::gzn.

Date activity i Signature
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WEEKLY REPORT

WEEK ~ 3 (From Dt...... to Dt )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Person In-

Day Brief description of the dail
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WEEKLY REPORT
WEEK - 4 (From DAY/ H}.\m Dt.. ”)/ ()f(:«ﬂ)

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terme of the fob-
related skills and hands on experience)

we Nay e e »7h e ) AN e ey H . 'l ‘ . N\

\3\0 \"o%bc\\"‘\'\j end \J A s Wy r,l/\», ) { \“ 3
J/\«-\}; T Wi B 3 rﬂ’*lf r'}"ﬂ

moelb de  chediing U\ S
ey ol BT

y . }
;2?7(4 ‘P\’“( m\L A (\{(f)fﬁ\.(‘\f‘)’\{ ’
K f ‘< i
AN qb\\a o Cgbapl/\"\/ apd V! da o prfhy ol v .
Rodh The Cy= MV e ah 1 dechhio ersu;h R
v o
b Lodny  anmiey s BF Foavie L Ol Loy
Lo} A\

2ta A The o 4Tt Leyval\— cal <t A '}x,pd\/ :

Cralp ) miyvor less P9 bicfahoy withe
cned7g  sebbing s b seaal
st AN e hoo A MY anvdo Mol
s\mdea‘ncy Fol oy we]— -Uhued Tdky ‘?‘3“%‘5';{2&;
o pdhe ok Ahrnds Ao A f e lihet
=y Mbase Iy ek F 7 ohy, e c~PA1\ o -
)i i\ e oW 17 | onder ehah lfhcy al
ped-Spect Wa  wnd Ln %“-A Vo Ma bkt
elew R, ST S e DH«;, he 5

Page No



'_.‘g-'\’\-q @}(\Q\YD J\’\e_\/\-f\b'eﬁ? W2 'H\*-Q

Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weckly improvement in

competencies, goal sctting, decision making, performance analysis, elc. ’ ﬁr ,h
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Describe how you could improve your communication skills (in terms of
improvement in oral commumication, rtritten contmunication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
cte.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leadinga team/activity.
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Describe the technological developments you have observed and r.elevant to
thesubject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short<ferm
Internship.

Student Name: (% ad hu Segistration S
Term of Internship: From: L7} ,'f’- ;Jv’iM 10125 [ '-‘;'; Lo
Date of Evaluation:

Organization Name & Address: €Yo Done ¢ .
Voadapa ; Prhdnen we 2t

t} , o‘»

Pleaserate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

2 Writtcn communication 1

4 Interaction abi]:ty with community 1 2 3 £

- Madhu .

Date: Signature of the Student
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Lonluation by the Supervtsor of e Intern

Organizallon
Stdent Namey ‘? A ,V\ \\ v Hegistration Yie:
Torm of Internship froms% ") ’ "'ﬁ/’) 0'a Tos"s», /ci k /’;, 2.4

Date of Bvaluattons

Ovgantzation Namo & Addrosss  Conyys,, wun Y 0L TV Yo Ao.‘?(,i

Name & Address of the Supervisor
with Moblle Number

Pleaso rate the student's performance n the following arcas:

Please note that your evaluation shall be done Independent of the Student’s self-
evaluation

Rating Scale: 1 1s lowestand 5 s highest rank

Date:

Signature of the Supervisor
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: T3 M3 '

Programme of Study: pho 4 §72phy 2N A wideo Fravhy
Yearof Study: N 3% o~ 2025

Group: 3.k - (’3-\ E9)

Register No/H.T. No: 2020004739 Y

Name of the College: wviovd . e 9y . co \G'at Lpaiam pel

University: \{0 ArVer anam UN Y Vesne &y ;—7 1eadnVa.

7

SIL.No Evaluation Criterion Maximum Marks
Marks Awarded
L Activity Log 30 28
2 Internship Evaluation 40 Gb
3. Oral Presentation 30 39
GRAND TOTAL 100 q &

Date: 7. ) /{)8/’14')7/% Signaturé of the Faculty Guide

;ALASANI NAGARAJA, MA.,
bALAs’if)‘ec'turer in Telugélo liage

e
Rag;;:t;? m lr)?st. 516115. A.P._,:
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