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incipal/the authorized person nom
el he schedule given by the College. You

i ert
3. Report to the intern organization as p
muzt make your own arrangements for transportation to reach the
organization. ya“endance

4. You should maintain punctuality in attending the internship. Dail

is compulsory. o 4
5. You are expected to learn about the organization, policies, procedures, an

processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.
10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career

success.
11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.
12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,
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13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the Internship by the Faculty

Guide and the Principal.

17. Do not meddle with thein

18. Ensure that you do not cause any
intern organization.

19. Be cordial but not too intimate wit
and your fellow interns.

20. You should understand that
ambassador of your College, and y
programme is of utmost importance.

21.If you are involved in any discipline
from the internship programme imme
initiated.

22. Do not forget to keep up yo

with.

struments/equipment you work
lar activities of the

disturbance to the regu

h the employees of the intern organization

during the internship programme, you are the

our behavior during the internship

related issues, you will be withdrawn
diately and disciplinary action shall be

ur family pride and prestige of your College.
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Student's Declaratlon
= gg/cv SCL"n a9 . a student of S,

Program, Reg, No.22-600050ilof the Department OFW

College do hereby declare that I have completed the mandatory intcmshlp
from_ .= :o_ldae.\[gm#_in__( RR<eTy (Name

of
the intern organization) under the Faculty Guide ship of%w&w &y

(Name of the Faculty Guide), Department of

[ -d
—Maﬁuma.%ﬁr 1 WR:&., !
(Name of the College)

E-g&@iam{zqg,

(Signature and Date)
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Official Certification

This is to certify that;W(Name of
the student) Reg. No. o0 has completed his/her Internship in
g&&&&'ﬂ__ (Name of the  Intern Organization) on

2 2 S itle of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of !R(LC_JMIZ'-G) in the Department of

M@M@;{Name of the College).

This is accepted for evaluation.

s 5“399

8 )
[ﬁ‘ﬁmﬁ’e‘g)

Endorsements

Faculty Guide M ‘W
Head of the Department M\ - G\“"yz__a

SV S, ¢ S
Principal PRINCIPAL

Degree College
RAJAMPET - 516 115.
Annamayya Dist.
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Certificate from Intern Organization

o 4 ;
This is to certify tha:_é&%mwﬁe of the intern)
(Name of the

Reg. No_2.2.60%00C 0004 of

College) underwent internship in =—T1[ (Name of the

Intern Organization) from)&{b_{_(_mz#_to 2506 émg}(

The overall performance of the intern during his/her internship is found to be
(-]

(Satisfactory/Not Satisfactory).

v Q:
A"thOﬁzWéﬁ; eaetg andfede
% Kastapa (O
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The Training Programnune was sponsored by CANARA BANK.

L 2 s ’06' » (1 Course Co-ordinator
DIRECTOR
CANARA BANK RURAL SELF EMPLOYMENT
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CHAPTER 1: EXECUTIVE SUMMARY

internship report shall have a briefl executive summary. It shall includ
The inte p rep ry clude flve or
more Learning Objectives and Outcomes achleved, a brief description of the sector of
r ary intern
busi nd Intern organization and summary of all the activities done by the in
usiness a

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization
Vision, Miselon, and Values of the Organization

Policy of the Organization, in relation to the Intern tole

. Organizational Structure
. Roles and responsibilities of the employees In which the Intern is placed.
Performance of the Organization [n terms of turnover, profits, market

i< el o I~

reach and market value,
Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

[bilities in the Imtern Organization during Internship,
ditions, weekly work schedule, equipment used,

)

Description of the Activities/Respons

which shall include - details of working con
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day Brief description of the dally Learning Outcome P:’hm::g::n-
a ACHRIT Signature
Date
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Day-2 |Aeffen We hewe q—o—““”‘{l
[tekaBe Sctbendons| PSeT "
owd Az gelfiions

o [ e e [
Tonsdeiate weae , , | DnehRbufifon
M ‘?‘D o, sl

Day -4 M&W@ e bagfe .
Co TdeckttiRow af- | eleetnonies of

EI W 3 Goontonitle
OLoeA low(?A“’.,;? Snne, —‘-e@f )

Day -5 (TF\MA_/ WM D'Lf Cy ﬁ\
€ Probtecu g@Q,\,?é Ll ASng |
aspad LEDftadts | TdedkRRiCskton,

Day -6 % ; %_t%, H—

Loy

<Ceud I

Page No




.

.tx ""L\.ﬂ. ‘G).A-‘?_(_ ‘*Mj-’!—"

WEEKLY REPORT 7’[
WEEK - 1 (Prom pag sl to D3 5[3;.2,.)
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ACTIVITYLOG FOR THE SECOND WEEK

Day

Date

Brief description of the dally
activity

)

Person In-
Charge
Signature

Learning Outcome

Day -1
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WEEKLY REPORT
WEEK - 2 (Fror:;{l‘é..l >4 ... to Dt

"L[’-[vf j

Objective of the Actlvity Done: Soudﬁ Q_(’ Vo Pro .

Detailed Report: = l ﬂ ﬂ_ g! ‘ "
! Q | g go: : ﬁ! ‘ S

M oS L5h C‘mn‘ﬂevzv ?V\\lb“‘!’ﬂpl :FU-..@(‘ vuplatle
R Qe € weB AT & Lhaq e bosd
<Tal Cety phoy, Mﬁ% e o, Q,{’A,/)
—tpudd GAlbue, paoblorue. TN Vanbile. phote
Moo Zo. Lolublfos tondielet Lomd of-
(R (‘L.L»&:’be Paroklecn  Conme an: problow,

~C

Lx«;ﬁ‘aﬁﬁl F/\,ob(.buv\ ’ d(f't@f.ﬂ.zz,w"\éwb&t\;/ﬁ < c\\j

e Qocklun © nd  enplofied oz

Sag@d‘? * e U pea M Tl el <!|T_) Laacfakc‘_

IPEIAAI N M&pﬁ,\a doveennois  bhaagts S fe /wme
Nt 0 0 v Lo }

¥ /
£ d L AA A NS NL A A, L

Page No




i, I R

- - .

ACTIVITY LOG FOR THE THIRD WEEK

Day !7 Person In-
& Bricef description of the dally Learning Outcome Charge
actlvity
Signature

Date

wasaladl” Steuway —
Day -1
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WEEKLY REPORT
o [“f
WEEK = 3 (Prom DICL24..... to Dt )

Objective of the Activity Donet a.wbia Seervsrp £f Softioere—
Detailed Report: \?)\DC:U—“"Q' :
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ACTIVITY LOG FOR THE FORTH WEEK

Day

Person In-

Briefdescription of the dally earning Outcome arge
D:lte nlétl\'lb' L Ing Out SIcghnat?xre
—ﬁboﬁﬂo Ol e OPM.:%M bs <f
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s Lo MMg
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WEEKLY REPORT
WEEK = 4 (From Dt...csersens 80 DRuvivrsssscorsirens )

IObIt.'ctlvc of the Activity Done: Fj\a_q, Cesunce C P ¢ CulOAsA Q_Q
etalled Report: C o MICTN € | TathikTon -

o \ © s W ha ‘
A e A UaAA L2 ..\._k-- 2.\ T & AT a\N e
- - /) ’
AL a AN DT e A ({9 2SN CERNO
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (i terms of peaple interactions,

Sacilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, elc.)
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TR AT
A O S Y

Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)

we lowe lamriad o Skile o @l Py,
Repozsa - omd Samvices Uha Codiels Oaclude)
Q/Lﬂ—&ti’g of beandtone ond Lttan. we bowe

<0 Reposr Ao @ Phore B Cloan Cofr otad
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F(w\u, MCots €0 Ceanitoe owd L Lo Set Sa(ﬁ%h
W Fodt @ el ol Yo el Haigg to Reei7 4,

%ﬁg e R Soden HPurtiady tb  Portxfones
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of thne, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.

Lo ~t@s Khoat Aemn Tcbomdlep Aiailg +ma-=-2
Crdincn  diRied s Bdo Sowe. Jrowps amd dfvneihy
e Htooliy, cwd Guwabouaite we Uudd be OB Sto 1
Fﬁmag Cp VU Ao froteet o Prols  avd we Aswe
Corrmed Sood leadenslSp PuadBiyes Avd Comcdnoled 4l
O hmbons B ta Tedthde (oarondd s e

oct-(»(h"f"en.wm—oa(( S 2= BT« W L‘Q**VTDW'
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prove your communlication skills (in terms of
conversational abilities,

Describe how you could im

inprovement in oral communication, wrillen communication,

confidence levels while commmuicaling, anxiety management, understanding others, getting

understood by others, extempore speech, ability to articulate the key points, closing the
thanking and appreciating others,

conversation, maintaining nicelies and protocols, greeting,

ete.,)

we- Could Tufrove oun @M\MJJM”C-&TOAA Yeie
we lowe Qn_-mu_fﬁ ootk SOM?—*QSZ oot~k
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A

Describe how could you could enhance your abllities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.

I (A VY ‘{{Ag(—,{?tui'c.. Alane one Dotua cLCsCJA—S.q\‘;g
[ discusstonas  owd waikbus beld o loid weked,
Buce . whear we LEcwee alod o _Frowrtl,,
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Describe the technological developments you have observed and relevant to
thesubject area of training (focus on digital technologies relevant to your job role)
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EVALUATION

Objectives:
lor to graduation.

Explore career alternatives pr
bilitles In the fleld of study.

[ ]
and other critical skills in the

To assess interests and a

L]
To develop communlcation, interpersonal

Id of work.

future job.
o a full-time job following

To acquire additional skills required for the wor

To acquire employment contacts leading directly t

graduation from college.

Assessment Model:

There shall be internal evaluation
e learning activities of the

ent of the

e The Faculty Guide assigned is in-charge of th
students and for the comprehensive and continuous assessm

students.

The weightings for External Evaluation shall be:
100 marks

Internship Evaluation
the day-to-day activities. The Activity Log is
thus allowing for individual members within
ent will take into consideration

o

Activity Log is the record of

assessed on an individual basis,

groups to be assessed this way. The assessm
dent’s Activity Log, the following shall be

While evaluating the stu

considered -

a. The individual student’s effort and commitment.
ality of the work produced by the individual

b. The originality and qu

student.
tion and co-operation with the work assigned.

c. The student’s integra
d. The completeness of the Activity Log.
ernship Evaluation shall include the following com

e The Int
on Weekly Reports and Outcomes Description

ponents and based

a. Description of the Work Environment.

Real Time Technical Skills acquired.

=

Managerial Skills acquired.
Improvement of Communication Skills.

8 n

Team Dynamics

f. Technological Developments recorded.
Page No
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Student Self Evaluation of the Short-Term
l'm:hl:_i

Student Name: =+ STV Samicah - Reglstration No: 2.5 601400004,

Term of Internship: From: 3—’#,0!‘/“»’1 To: 3—-5_[06/)..0)—(”

%2‘:.3553’:';‘:2&1“&. Address: (Couneda f::oqu_v- \QquL QC@F %’hL\f’[p)fw«uce‘

I-leuwwz < — .
Pl

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

M
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Date: Signature of the Student
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Evaluation by the Supervisor of the Intern
Organization

Student Name:é‘ g?\/o.) 5'9"’\\2&9\, . Reglstration No: 7,7,6035!7 S.OOD_L
From:?—'ﬁ'{og(w,_y To: ),;‘lob().o:z.(f

Term of Internship:
Date of Evaluation:

Organization Name & Address: Conas9a w - R_Sé"(—f - k!a‘-'l"F

Name & Address of the Supervisor
with Mobile Number

Please rate the student's performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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INTERNAL ASSESSMENT STATEM ENT

Name Ofthe Student: & * SOV Samlic9v
Programme of Study: PMoksile Rl 9
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Group: WL Bse (MPes)
Register No/H.T. No: p,:.éo'goofoooj_
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Name of the College: @\WWW“-'& D¢j)u_‘_, G,,u‘%a._

University: y oa°
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SI.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 30 2o
Internship Evaluation 40 GO
3. Oral Presentation 30 30 J
GRAND TOTAL 100 (oD J
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Tower
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in

s, Sri Ram Nagar, 6th Battalion Road




