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Please

Council of Higher Education https:/

10.

11.

12,

[-lnstructions to Stu(lcntsJ

d on the website of AP State

lines on Internship hoste

read the detailed Guide
Japsche.a p.gov.n

term Internship eitherin

It is mandatory for all the students to complete Short

2nd Semester.

Every student should identify the organiz
with the College Principal/the authorized person
Report to the intern organization as per the schedule give
must make your own arrangements for transportation to reach the

ation for internship in consultation
nominated by the Principal.
n by the College. You

organization.

You should maintain punctuality in
is compulsory.

You are expected to learn about the org
processes by interacting with the people
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules
intern organization.

While in the intern organization,
If your College has a prescribed dress

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College.

creating a WhatsApp group with your fellow interns. Post you

done and/or any difficulty you encounter during the internship.
arning objectives in consultation with your Faculty

attending the internship. Daily attendance
anization, policics, procedures, and
working in the organization and by

and regulations of the

always wear your College Identity Card.
as uniform, wear the uniform daily, as

He/She will be
r daily activity

Identify five or more le
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills youare expected to acquire.
c. Development of professional competencies that lead to future career
success.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13, Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.
15. At the end of internship, you shall be evaluated by your Supe

intern organization.

16. There shall also be evalu
Guide and the Principal.
17. Do not meddle with the instruments/e
18. Ensure that you do not cause any disturbance to

intern organization.
19. Be cordial but not too int

and your fellow interns.
20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.
21.If you are involved in any discipline related issues,
from the internship programme immediately and disci

rvisor of the

ation at the end of the internship by the Faculty

quipment you work with.
the regular activities of the

imate with the employees of the intern organization

you will be withdrawn
plinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

.....................
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Student’s Declaration

udent of 4 (/77555) (Group)
t_marhemaiilS

andatory internship

L WHTHRY Magns\HA Rl a st

Program, Reg. No_a%o3005uoogbf the Department 0

College do hereby declare that I have completed the m

from 2'”5)202# to 252.{22122;& in (RRCETT (Name of
i A0 3 avacl hardan BaBw

the intern organization) un

(Name of the Faculty Guide), Department of

 GroVeanmern)  besaa? (o wese, Rasormped

Mathe matics
(Name of the College)

Y lazies mpo N <edd

(Signature and Date)
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Official Certification

that Y PHEV NAGTRS :m};FKEd(H (Narme of

9.9 b6 2005 [{t0Hhas completed his/her Internship in
Intern Organization) on

he Internship) under my

This is to certify
the student) Reg. No.
(BRSEFTL (Name of  the
741 Phepf s¥len. SConidTitle of t
supervision as a part of partial fulfillment

Degree of L& ffﬂf(é) in the
(!, RaspumE A4 (Name of the College).

of the requirement for the

Department of

This is accepted for evaluation.

Endorsements

Faculty Guide ™ .-G:-_é,f_\

Head of the Department (™A rG\tf——'

U & Prawia g Ttan-
rmepe PRINCIPAL
Govt. Degree College

RAJAMPET - 516 115.
Annamayya Uist.
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Certificate from Intern Organization

ﬂ%ﬁrﬁha?fdd Y (Name of the intern)
o4 _degnel col)t9@ (Name of the
(Name of the

This is to certify that KAIRE N

Reg. No 99 462005 U00 U of (7
in CaNANA_Bank RSETT

to a5 )b/2024

College) underwent internship

om 27/5/002%

Intern Organization) fr

p is found to be

The overall

sahsfactory  (satisfactory/Not Satisfactory).

performance of the intern during his/her internshi

M - G;?j\
Authorized Signatory with Date and Seal

m atns

Lactsre’
G"f;ﬂ;z Kadapa (D)

-~
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- —— -
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It s
ctives and Qutcomes achieved, a brief description of the sector of

nd summary of all the activities done by the intern

hall include five or

more Learning Obje
business and intern organization a

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction ofthe Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

‘ Organizational Structure

Roles and responsibilities of the employees in which the intern s placed.
Performance of the Organization in terms of turnover, profits, market

reach and market value.
Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Actim'h'rs/h'rs;umsf'ln'h'n‘v.-t in the Intern Organization during Internship,
- details of working comditions, 1

part could emd by reflecting

veekly work schedule, equipment used,
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on what kind of skills the intern

and tasks performed. This
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ACTIVITY LOG FOR THE FIRST WEEK

Person In-

D;y Briefdescription of the daily Learning Outcome Charge
Date activity Signature
visited +hé REETE |xnionaju+ioV
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WEEKLY REPORT

WEEK - 1 (From Dt‘”")‘gb‘H to Dt"z"/‘;zl{)

Objectlve of the Activity Done: 7:”0"’7"” Q PHDKPSS ar?d
___/————""T’ : . 7
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Detailed Report:
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ACTIV

ITY LOG FORTHE SECOND WEEK

I"orson In-

Day Brief description ofthe dally Loarning Qutcome Chirge
& 7 activity Stgnature
Date |
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Day -1 el & £
A 'D bnﬂs t Hﬂﬂﬁtﬁ c/ - m?' .g(.)-’
Vet ek pocbien® Thers) _L__,_ .
anacddicn +0 ey teagned - et
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WEEKLY REPORT

WEEK - 2 (From Dt

16128 1o pr.. TLEI24.y

el
Objective of the Activity Done:

o |
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ey ﬁf% <

P

VOSeS
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ACTIVITY LOG FOR TH

E THIRD WEEK

I —
Person In-
D;y Brief description of the daily Learning Outcome ‘(’:":‘::;e“
Date activity Slgnature
oKe) QAN TR~ enused Qo
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WEEKLY RI\I‘()RI
24 to m(]‘(/”)

WEEK = 3 (From Dty &.‘H
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—_—— e —

l[)f.‘tniled Report:
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ACTIVITY LOG FORTHE FORTH WEEK
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WEEKLY REPORT
WEEK - 4 (From peKU2Y. o m"s/"/”i

N A AL
Objective of the Activity Done: mei, ! ‘i;?;?a_:l_e ALy ibuil ol _f_ _—

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

e experienced (in terms of people interactions,
tocols, procedures, processes,

ization, mutual support and

Describe the work environment you hav
facilities available and maintenance, clarity of job roles, pro
discipline, time management, harmonious relationships, social

teamwork, motivation, space and ventilation, ctc.)
R ma. e worie infegadion of RSETE
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)

we  pave  [eqaned  Hhe sk ol (el Fhone

slemas  and  Seavies hxe (Uhkich  incnvdes)

thectind  of Mad OaC and Softbade W€
have  Jo  aemiat  4he (el pone in (eagr (vl
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asd  ed in ovg dm)s  lif@  becax oL - A
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(ashed  beansed of any  poobom. I @p TRy
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peste  paatin®  he  peobem&  fike how o (hele
and SoW@ fhe paockemS -agaised in Fhea (ell phone.

N the end U@ pve escpeaemed +heé Lok
of (el vhone eeOS & seavieS and T hove 9o
sel £ (enfidence 10 Has a- @oed mobile sho p
and Fhanks Jo RSETE O SWVin® ma  +h12
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Describe the managerial skills you have acquired (in terms of planning, leadership,
tearn work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performarnce analysis, efc.

+n  this  Shead A€ i njeansShi’ rare nins mY
g'vided ve Inip somé BIVFS
lools and cemponenis L€
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gould be DN X
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your communlication skills (in ferms of
ittent communication, conversational abilities,

confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)

Describe how you could improve
improvement in oral communication, wr
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Describe how could you could enhance your abilities in group discussions, participation

in teams, contribution as a team member, leading a team/activity.
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velopments you have obrerved and relevant 1o
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EVALUATION

Objectlves:

raduation.

1d of study.
ther critical skills in the

Explore career alternatives prior to g
To assess interests and abilities in the fie
To develop communication, interpersonal and o
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment,

Real Time Technical Skills acquired.

D

Managerial Skills acquired.

a0 gow

Improvement of Communication Skills.

Team Dynamics

oo

Technological Developments recorded.
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Student Self Evaluation of the Short-Term

Ii1teriish 1"1_1

Reglstration No: 22 bo 2605 1100 )4

Student Name: I‘(}fﬂ% m}a‘zedd)
From: 2705 /202 To: 2.5 /4) 202

Term of Internship:

Date of Evaluation:
Orgzr?igati:;: ;z;':]oen& Address: /7971 ik rveal Serf

em plevmend  Taainn 8 TSIV -~ kachra

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

{7 Oral communication G LAt U Pl 4 5
2 Written communication 1 2 3 4 5
E':_rgr__w Prbéctiveness b e i et ”1 " =2 i< '3 | ;_4/ 5
4  Interaction ability" wnth communlty 1 2 3 4 5
% 7*5; PusmveAtutude s s L l _. 2 _. ¥ TN O 5
6 Self—confdence 1 2 3~ -+ 5
e e e e W Tt
8  WorkPlanand organizatlon 1 2 3 4 5
B e D S RS
10 Creativity 1 2 ” 3 o 4) ) 5
I Quality of worlk done T 2 T T 57
12 Time Management nt .. - _: 1' E 2 _3 | ﬁ/ 5
f’liwhgd:}_c‘i_g@tanding the Community - e YR/ SR
14 Achlevement of Desired OQutcomes ‘ 1 - 2 ' 73/ 4 5
71570 GVERALL PERFORMANCE | 1.2 3 4~ 5
Date: C(QICIS}M ha_\ C]‘ij'
Slgnnturc of the Student
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Evaluation by the Supervisor of the Intern
Organization

Student Name: [ l0oaS mifo ¥edls Registration No: 9.2 Wz2opsLh Y

Term of Internship: From: 27/5/20?1/ To: 25/95'/ 202/
Date of Evaluation:

Organization Name & Address: /' (/1970 Bdnk R-g€7j - fedov:

>

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent ofthe Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

{w_jﬂi'ﬁﬁOlza‘l-é*orhmllnIcatlun S TR 1 2 3 4 /'_5 7
2 Written communication 1 2 3 4 57
|37 Proactiveness e Pt s e o il ) £ Aerae s i
4 lnteractlonabllitywlthcommunlty 1 2 3 4 57
S PosTtive At o SO | UGNl 2 By S s &
6  Self-confidence 1 2 3 4 ~ 5 7~
E:i’f: Abilltyto learn S * “ TR 1 2 Kfs 4 5~
8 Work Plan and organlzatlon 1 2 3 4 -
E R Rrofessiomailsm L | G o3 A nrs i
10 Creativity _ “] . 2 | 3 4 /5 pe
[T Qualiey of work done T T AL T2 A e AT
L N e ———— & 4 5™
13 Understanding the Communlty i 1 zkg3 4 5.—-
14 A"““"‘ETE’_"‘,"EBFSJ"GF{‘?E‘ECETE-?,._, b2 3 4 s
15 SOVERALL PERFORMANCE R RE T o2 G Lo ey s —

-
Date: WGZEK;; o

Rajampey, k0@ Cel.
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ESSMENT STATEMENT
i KeddS

INTERNAL ASS

Name Of the Student: ]{ . )\{ 09757‘5 L
Programme of Study: M) ob))e. Ré Fe i
YearofStudy: 2 022 - 2025
Group: o BSC (‘mgﬁ)
Register No/H.T. No: 9 240200 &U o0
Name of the College: Cnc’\/ﬁmﬂ/’?(f)—/ Des e /O

University: yo Q,f Vf’fﬂﬂwa Ui??\/ﬂgﬂg Hg Lt dea Pﬂ

\1e8e-Resompes

SL.No Evaluation Criterion Maxinunn Marks
Marks Awarded
1. Activity Log 30 3e
Internship Evaluation 40 ¥
3. Oral Presentation 30 3o
GRAND TOTAL 100 |
G S T
Date: Signature of the Faculty Guide
{ vl N l'»l."f"‘f.:-?];frl
;’g’?f;ﬂ u:ﬂ'lﬂ‘n? n‘f_"; T '?:'
Pf’?iﬂﬂ.‘n“\ui I - h;. i t":‘fleq{‘—"
r Ly P\ &2ltrery I
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