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Fnstructions to StudentsJ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

1. Itis mandatory for all the students to complete Short term internship eitherin

2nd Semester.
2. Every student should identify the organization for internship in consult

with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach

organization.

4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about
organization and/or industry.
b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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ask gquestions ty make xire you ity uinderstaiml what

and to contribute o the oganization,
rogram Rook. 1t shall be DL gy I P i

13. Never be hesitant to
you need to do your work

14, Be regular in filling up yowe
handwriting. Add additional sheets wherever NECeRNALY,

15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization,
16. There shall also be evaluation at the end of the internship by

Guide and the Principal.
17. Do not meddle with the instruments/equipment you wa Kk with,

18. Ensure that you do not cause any disturbance to the regular actiy

the Faculy

itles of the

intern organization.

19. Be cordial but not too intimate with the employees of the fntern organization

and your fellow interns.

20. You should understand that during the internship programme, you are
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

the

initiated.
22. Do not forget to keep up your family pride and prestige of your College.
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Student’'s Declaration

R3¢l AR (Group)
G \”\m mQ\;—{C <

1,_Ghaly ‘-"‘C‘-Sﬂt Q\\\ a student of

Program, Reg. No. 2 AR\ of the Department of,

College do hereby declare that 1 have completed the mandatory internship
from_23/or 120200 to__ 2% ?-’{‘l’ioll{ in C‘RRSQ“W (Name of
P
the intern organization) under the Faculty Guide ship of _{¥) -('Iﬁﬁf hovdre, Balo

(Name of the Faculty Guide), Department of
Mathomatits . (Asven nenenk T2eqaes Colleqe ERTa e

(Name of the College)

fﬁﬁ'ijDL‘g:dg

(Signature and Date)
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Official Certification

This is to certify that '(:m_\" ) ‘“‘er.:LG u\\r- (Nane of
the student) Reg. No.2260%00 500 has completed his/her Internship In

C A RGBT (Name — of  the  Intern  Organization)  on
Ca\\ Ol X P 0N\ (Title of the Internship) under —my

supervislon as a part of partial fulfillment of the requirement for the
Degree of ‘(;:)’:(“(h'\ SCY) in the Department  of
(D, "toya l‘h‘ﬂi’k (Name of the College).

This Is accepted for evaluation,

M ’@-a-r'—-'“ —
(Signatory with Date and Seal)

Endorsements ‘Mrnum

t Degree Collage
mpet, Kadapa (Dt.)

Faculty Guide  [W ,Gka.c‘-—*-—

Head of the Department A - G)‘a’d\d

P g rdvan,
PRINCIPAL
Govt. Degree College
RAJAMPET - 516 115.
Annamayya Dist.

Principal
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Certificate from Intern Organization

(s 10 t yd t})’-‘ e) (’_9',\r (Name of the intern)

This is to certify that

Reg. No_22hn02S000= of (ovt _Adeaves O r“-’lfvr Name of the
) 4 —

Carain Couy'd (296N 1 (Name of the

College) underwent internship in
Intern Organization) from 2705|2620 p10_ 2§ [o6]2624y

The overall performance of the intern during his/her internship is found to be

Satr o oy (Satisfactory/Not Satisfactory).
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: Director,
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CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Qutcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure
Roles and responsibilities of the employees in whi

Performance of the Organization in terms of turnover,
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

the Activities/Responsibilities in the Intern Organization during Internship,

of working conditions, weekly work schedule, equipment used,
ind of skills the intern

Description of

which shall include - details
and tasks performed. This part could end by reflecting on what k

acquired.
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ACTIVITY LOG FOR THE

FIRST WEEK

Day

! Person In-

& Brief description of the daily Learning Outcome Charge

Date activity | Signature
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WEEKLY EPORT
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ACTIVITY LOG FOR THE SECOND W EEK

e ——————————

i : * Porson In-
i Di“ = Briefdescription ofthe dally Learning Outcome Charge
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK

Day . Person In-
& Briefdescription of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
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Day
&
Dale

Day -3

Day =4

ACTIVITY LOG FOIRUTTHI

nelef description of the dally

Day -5

Day =6

Avihi boton

TIORTI WEEK

Learning Outcomea

Person In-
Charpe
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CHAPTER 5: OUTCOMES DESCRIPTION

onment you have experienced (in terms of people interactions,
roles, protocols, procedures, processes,

hips, socialization, mutual support and

Describe the work envir
facilities available and maintenance, clarity of job
discipline, time management, harmonious relations
teanwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (i terms of the job-

related skills and hands on experie nee)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, elc.
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Describe how could you could enhapce your abllities In group discussions, participation
In tesns, cantribution as a team memher, leading a team factivity,
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Describe the technological developments you have whserved and relevant to
thesubject area of tralning tfocus on dizital techmoloyies relevant 1o your job role)
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EVALUATION

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical sKills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student's effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.
Real Time Technical Skills acquired.

Managerial Skills acquired.

a o o B

Improvement of Communication Skills.

e

Team Dynamics

-

Technological Developments recorded.
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Student Self Evaluation of the Short-Term

Issfernsli i1

|

]

Student Name:
Term of Internship:

Date of Evaluation:
Orgamz:atmn Name & Address:

(Cnxdc e b

_\a quL(-&\’\
from: 27[0S[2y To: 2 S [06(2y

C

Registration No:  22(3103(0 “1

anaxa Aank Roxw g(l_\(

003

ncunm“ tn\\vhJLf —

U

Plezse rate vour performance in the following areas:

Letter grade of CGPA calculation to be provided

{a,fct/’r*;

Rating Scale:
Tl Gl communicztion EEE S ’3/ G

2  Written communication 1 2 3 o -
R e o R

&  [mterzcoon ahility vu.n ce'ﬂ'numt\' | 2 3 ,4/" 5

ST Bositive Atitnde v SR L 5

€ Selfcorfdence 1 2 34 S
B Ahmytolearn 4oL aii2e R e hy

& Weork Flzz 2od organization 1 2 3 4 S

§ Pefestosalem 1 2 _¥ 4 5

G Crescivity 1 2 3 ~1 5
T A T A s R G R Tl

2 FRaeiMane T 12 3 AT S

i> [dersizodine the Cummum‘v 1 2 3 4
R Lchievament of Desirec Quicomes I 2 _,/3//‘ 4 {»’
15 OVERALL PERFORMANCE TS 2 o 3 e e

Digres Signaturc of tésuuh ent
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Evaluation by the Supervisor of the Intern
Oryanization

= : 1 09 X
Student Name: (1"] \““‘ﬂc LQL‘S\'\ Registration No: 22 f03QNLp002

Term of Internship: | Pmm 07!D§)?D~7 To: Ry (061 e '-'H.f

Date of Bvaluation:

~

Qe ) - Hadadd
. . (TA\C V) ~Nac
Organization Name & Address: rhand  ([Dan K ~ ?ﬂ

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

e IR e e —— S B A

1 Oral commummtion _ : 1 T, 3 B S |
2 Written CO]TITT!lIIHC"ltIOl'l 1 2 3 '4 5
[;f—h?:j‘f’roactiveness R R e | o Al 4 o~ 5
“ Interaction ability \uth commumtv 1 2 3 4 57
B RSt ve At tid e o 3 4 57
6  Self-confidence ‘ 1 2 3 4 7 5
7 Abilitytoleatn R AENS
8§  WorkPlanand o:‘ﬂamz-mon 1 2 3 4 -~ 5
B R Pre e S toTIa Lo F e S e P el S DA e s
10 Creativity 71 2 | 3 4 ~ 5
BL100 Quality ot work donc i s s s e
12 Time Management l 2 | 3 4 57
| 13" Understanding the Community 1 20 3T Ug sy
14  Achievement of Desired Outcomes 7 -1 - 2 7‘3 4 - 5
|15 OVERALLPERFORMANCE 77 = pugre g
M R
Date: Sléa;lwi:e,o p\elsupb‘mtsor
Government Degree Golled?®
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: CJ](JEL‘J’L&Q%L\ . y

b . p and §eYU i
rogramme of Study: C/U\

Yearof §tudy: QpQ22 -202%

Group: AL Bsc \mScy)

Register No/H.T. No: 2 26D 005 (P00 - -

Name of the College: &}D Ve n Nam: D("J nee colll ?/ﬁ ) 'KO—JO*"{JPJJ

University: yDB,-\ vemam DNV sy Y W adefa .

SI.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 30 Lo
2. Internship Evaluation 40 g 0
3. Oral Presentation 30 3e
GRAND TOTAL 100 ()

T A

Lecitirar 18 | s
Goverasigpatuye of the Faculty Guide

AR o] UFe

Bajnvpot, Kedega @)

Date:
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ANDHRA PRADESH
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