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[ Instructions to Studentﬂ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https://apsche.ap.gov.in

1. Itis mandatory for all the students to complete Short term internship eitherin

2nd Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach
organlzation,

4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization,
7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

s5uccess.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13.

14.

15.

16.

17.
18.

19,

20.

21.

22,

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

a student of [25¢ £1mgcc ) (Group)

Mﬂ:ﬂ\r 11 c'J 1 (5

112 Svo pNasosimda

Program, Reg. No.22 £0l00c4n0 jof the Department of,
College do hereby declare that I have completed the mandatory internship

from_sa/clry to2s/£/1Y in__ CRP ST (Name of
the intern organization) under the Faculty Guide ship ofm_-g;n_v_u_r_bmm_‘-ﬂ*u

(Name of the Faculty Guide), Department of

. (1011{1)1&-\0?\;{' Q’f’Jvrr (C\lf‘?@pﬁr«.‘r-‘ﬁ-’f'

Mothesnatacg
(Name of the College)

g- _f ;V'CL N(‘-\f‘u’,l' n.»l.n-m
(Signature and Date)

Page No




Official Certification

This is to certify that_Ruvlalu koo Siva  Nosiosiun he (Name of

the student) Reg. No.2 2 4p3co Ty oot has completed his/her Internship in

(RRSETL (Name  of  the  Intern Organization) ~ on

(oW phone ~epald§ Sexvvice (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of BS¢ prscs) in the Department of

(20 ¢ . efjompel”  (Name of the College).

This is accepted for evaluation.

‘ m
; Wigths
(Signa 1 a’?g a':regég&%“ege

Endorsements

Faculty Guide M @a—ff\_

Head of the Department /™M fo—‘\"a-r?\-h__

& Pyt nrive,,
PRINCIPAL
Govt. Degree College
RAJAMPET - 516 115.
Annamayya Dist.

Principal
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Certificate from Intern Organization

This is to certify that__J¢. Siva. nlaba sivlya (Name of the intern)

Reg. No_2 2 fcacosycol of Qexl degaee (ollege (Name of the
¢
(Name of the

College) underwent internship in_Cameces & andC I8k 1 X

Intern Organization) from 23 /S /xe1q to _rs /JC/lren

The overall performance of the intern during his/her internship is found to be

Sodrs-Lacdos 4. (Satisfactory/Not Satisfactory).
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CHAPTER 1 BXECUTIVE SUMMARY

The tnternhip veport shall have a hrtef exocutive summary, [t shall include five or
mote Learnigg Objectives and Ontcomes achloved, a hrief description of the sector of

business and fntern organtgation amd simmary of all the activities done by the Intern

during the pertod,

l t\"\ Y @ “t‘\\ \ “ N Tt I]f-‘ Il\-\'f l‘ "‘V'f"fv"ﬂ'rlﬂ
t)."u,)\"') (‘7‘ rn.h“—‘f“‘

\

\"f '“\\) il\t ('}-'\“\;/l
\ -
: . ) Ly ] Ve M

Benk  Ruvad sell ( H‘I""UMN‘.‘ J
) )\||: l\\‘lc‘ ¢ 1« o J-\‘H\ p d oy |'n:) A lrve ke vang .,}J

Covmr vuni cafion

—

X Ihevwe | @aiy ml f\('fr"uf Lhe

i -lhe

M-\'\f‘ <ty \"lﬁthu'n“ "1v‘l Y e f""/" MA € T e J'Zu. ,’)

mmehidate,

- SPVMCTT macoms  SVY Dhavmoecs-thiad]  maeinja viedh o

L duwcel-'on --l'vwsl

$yi pmn’mmﬁhmslmm veevendyo “WJ( Ly i

*:,::\./ ID‘Y'
0'7’3(\'7\:-50\)‘";014 Cspmue T _)

pe sidant of

Page No




CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

Mmoo

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
of working conditions, weekly work schedule, equipment used,

which shall include - details
the infern

and tasks performed. This part could end by reflecting on what kind of skills

acquired. ' ' ( !
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ACTIVITY LOG FOR THE FIRST WEEK

Day . Person In-
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WEEKLY REPORT
WEEK - 1 (From Dt23/5/24. to Dt3LEL1 ... )
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ACTIVITY LOG FORTHE

SECOND WEEK
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WEEKLY REPORT
WEEK = 2 (From Dt LA o DA 2 MH)

———— .
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2, L AR Y

ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK - 3 (From Dtlplél2:t. to pt.l8L4 Lax)
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Day

Date

Day =1

Day -2

Day -4

Day -5

Day -6

ACTIVITY LOG PORTIE FORTH WHEK

Relefdescription of the dally
activity

EYIN | umbu‘lt‘ .-\rc-nuh*u
\"r {

b KbeTr '), paie veuh (14 4y

Gy ke ",‘“‘nr"

< |\"s{ ERRTTRLTRL NI
Apely v v IR ] phE

i )\"‘N‘.Jn el 0‘-"3\ Ao

r.\‘\ ol (an\ft\l\"’\ ’

_'\.rh-s'c\‘\\ . (‘uh! veh
-(‘l.-u\\u‘n-

1
.Coﬁum\..
unfec ke 2 ,\'ll'(‘\ WY
i phewy , o DIV vnlog n-.«‘..)

\

v other cnanl pheg

h“"l'u‘ C ey,

rv\‘r’ yneda et e Ve

{'n-_J

Couvneler 4

(‘{‘\\HP ')\e,t\

e Ve : (3'\.\\1\‘\"\
£ oasloney RIS t\,::‘uw\l
Wi @ b b aeliibn |

QI ’\‘\.-\-\ \‘\(\“l‘n\‘f)

OOV -

cey ML) el @

(‘;g"‘\ ; “t\.l—l‘nl\

Learning Outcome

(B 'J"
"«\"-\' ¢

Abeid

v g
THRER

Lot AT ]

\ i \i\\'-w')

o Plieonel opebadey
.\f\'.ul'"l {.‘l"\"\
cile debanyr s
o “‘.h d \'ny s
Tw.n‘ Vioca by

all Softnie

L€ FETRNAA

e LIS

SN

| ;ﬂ:".(

s ey ent€ e {
" Ah\\“’\l

= YY) J

[

(& l(“'L"l l

copdeonabite
v -~

‘)l-\\n“"_') , Copntayg

- { ™ . L [

e L \|'l} t}

Cegin oy

Coa n\‘ml | « (l

Page No

Person hy
Charge
Slgnature

o

N

I




WEEKLY REPORT

WEEK - 4 (From Dtl3/&{M4 to ptxs(6/24.)
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual surport and

teamwork, motivation, space and ventilation, etc.)
it erachon of RSETL

s 'Li-‘!‘l_,‘ l’e . PLivn 5-{ T

As pev dhe people
envirerm

T+ w e mrast
o pccrole_ ot o d —,cim.'na
oy  ukbikibe Wil Avedm O
iy wa pyovidey Ay
1T a "vorc)

popu,b:q
—aig
wi'“ﬂcuf‘ c\hJ

free

o‘{ "U?'}’ .G eaxy . CL"-J o

Laci b ey ke foed hostes T+ T34

(omfe bable Heo-

A= plate wheve the RscT

rn S-"\.{C}QC! ;25 VCYU Cern &"7"(’(516 outA g
~ ~rod mi 193 Ly l-qtzj . e Cem

slaft wi‘thou.f‘ owuj 1‘\-@7 "y !_C\_‘L‘-ah c\.,f—

(c-;rv’-e.c{-

jioeet

T
P laces fo
Lolich ARseT T

a:*‘ o»-’V\J ~—‘—fM€ ow‘\fl

. .
; el r.’ﬁ Vv e o L\-) cﬁw‘vt‘\k.,""'li m’—;s!-‘l

SKa “,/) vos 1A cocelh Q'H,\efy - Ge('qxgq«_ e 14 we ole

= Vg . Yok -

SWJ{MU (RN
el st lufe oy

i he wuju_kﬁf Mt (<

7°°cl ﬁood ,

Codg  omd wel

vevy 900 d
% s Hhe?Y ‘{&QLL“‘U

\’:) \ G\'\Aﬁ O-I"I.O % —le 4<&QL\|‘MJ i{

quo—y+e,cl a VcJYU o+ -

Page No



Describe the real time technlcal skills you have acquired (in terms of the job-
relatad sRills and hands on experience)
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Deseribe the managerlal skdlls you have acquired (in terms of planning, leadership
team work, behaviour, workmanship, productive use of dinge, weckly Improvement {’;

competencies, goal setting, decision making, performance analysis, elc,
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Describe how you could improve your communication skills (in terms of
ral communication, written communication, conversational abilities,

ile communicating, anxiety management, understanding others, getting
eech, ability to articulate the key points, closing the
d protocols, greeting, thanking and appreciating others,

improvement in o
confidence levels wh
understood by others, extempore sp

conversation, maintaining niceties an
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our abilities in group discussions, participation

u could enhance y
leading a team/activity.

Describe how could yo
a team member,
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developments you have observed and relevant to
(focus on digital technologies relevant to your job role)
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EVALUATION

Objectives:

L ]

Explore career alternatives prior to graduation.
sess interests and abilities in the field of study.

To as
interpersonal and other criti

To develop communication, cal skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be internal evaluation
e learning activities of the

The Faculty Guide assigned is in-charge of th
inuous assessment of the

students and for the comprehensive and cont
students.
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Logis
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.
Real Time Technlcal Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills,

Team Dynamics

SN on T

Technological Developments recorded.
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Student Self Evaluation of the Short-Term

l'nf-prudn"g
! = ) l o . A Yalel g0 )
Student Name: L SHive- NMoA e-siva N Reglistration No: 21
" . & /) e N ™
Term of Internship: From: 271 /6< Jrerd To: s /e /
Date of Evaluation: yceq L , lcadapea
Orgzzlmization Name & Address: Caomnayo- !75"'1"’\‘( P-s<E g &
Please rate your performance in the following arcas
Rating Scale: Letter grade of CGPA calculation to be provided
[ 1’”“%%55&&1&:;&3}{”“ I HE sl 2 377 4 5
2 Written communication 1 2 3 4 d 5
3 Proactiveness ] 2 3 4ot
4 Interaction ability with community ] 2 3 4 5
Fis) 7 Pos1tive Attitude 1 2 2 4 5
6 Self-conﬁdence 1 2 3 4 5
b T Ability tolearn T 1 2 3 it a5,
8  Work Plan and organ:zatlon 1 2 3 4 5
ER9 s ‘Professionalism i 2 TR S A e = ] 5
10 Creativity 1 2 3 A 5
| 11 Quality of work done. | 1 2 3 4 =
12 Time Management 1 2 3 /4/ 5
r 13 Understanding the Commumtyf TR Pl ) Vi A ety
14  Achievement of Desired Outcomes ] 2 3 4 5
715" OVERALLPERFORMANCE 1 2 AR EaE
Date: I—i @U‘fj\ ‘‘‘‘
Signature of the Student
_ Wasperrast tn Wativs
Oovornment Degie? Colleg®
(D)

Rajampet, Kadapt
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Evaluation by the Supervisor of the Intern
Organization

13- S ye- NoJaSiwn ho Registration No: 22 6036054)00 )

From: '2_?}/0_(*/10*/*4 To: < /og)rorH

Student Name:
Term of Internship:

Date of Evaluation:
e seTl - ko-dap o

Organization Name & Address: Conavoa €

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:
Please note that your evaluation shall be done independent of the Student's self-

evaluation

Rating Scale: 1 is lowestand 5 is highest rank

|
|
|

i

A

"1 Oral communication A R e R

2 Written communication 1 2- 3 4 — 5
?r-__:fai_ﬁl;rbacuveness - T S L SR EEES

4 Interaction ability with community 1 2 3 45
1——5'-m§o§mveﬁ;mmde S : S s 55

6  Self-confidence 1 2 3 4 5~
77 Abilitytolearn T T SO 4 g

8 Work Plan and or-gan‘lzatlon 1 2. 37 4 - 5

95 Professmnahsm 1 2 R ar ] 558
,_,IO Creat]\nty ) - - ]_ 2 3 4 ©~ 5
SoLt Qua]ityofworkdone 1 ) 3 AT

12 Tsme_h:iwagggirpgni_ ] 2 3 4 5
L;}:_{A‘_Understandmg the Community < ,_\ f '"2 R s

14 Achievement of Desired Outcomes ___ 12 3 4~ S
A5 OVERALL PERFORMANCE 1 el

Lacturer I Matns

Date: Wree College
| Kagaga P
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INTERNAL ASSESSMENT STATEMENT

Name Ofthe Student: [3. SIVE padtosim b a

Programme of Study: cell pbtone *:ve_pc.u"’f ‘?_f’

Year of Study: L olVv - 20%s
U gse (Mscs)

bo 2008 ool
cle’_chc& Coll ege, Ra%afw\f?ﬂzf'

Seyvice

Group:
Register No/H.T. No: 272
Name of the College: &oVeYun et
University: .703', Ve mama U v ey 5 +‘7 , KCLJCLFC‘«

Sl.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 30 2o
2. Internship Evaluation 40 o
3. Oral Presentation 30 JIo
GRAND TOTAL 100 167 |

Hate; Sig )m Jlegd
) na 0 ¢ ide e
Goarnmenl &apa (Dt)
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