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Please

[ Instructions to Stmlcntsj

read the detailed Guidelines on Inteirnship hosted on the website of AP State

Council of Higher Education https://apsche.ap.gov.n

1.,

10.

11.

12.

It is mandatory for all the students to complete Short term internship efther in
2nd Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the

organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns,

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you arc expected to acquire.
c. ‘Development of professional competencies that lead to future career
success.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization,

14. Be regular in filling up your Program Hoolk. It shall be filled up in your own

15.

16.

17.
18.

19.

20.

21.

22,

handwriting. Add additional sheets wherever necessary,
At the end of internship, you shall be evaluated by your Supervisor of the

intern organization. ;
There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
Do not meddle with the instruments/equipment you work with.
Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance. ’
If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

L &LoSle Atys, Anownmord]  astudentof R&r. (andre) (Group)

Program, Reg. No.22£meactioer of the Department of__AneAten 0.14% S
College do hereby declare that I have completed the mandatory internship

from_2/s/aroy  to 25 /A/fapats in_ CBRRSETL (Name of
the intern organization) under the Faculty Guide ship of M Joea Choumnl#ee Rego

(Name of the Faculty Guide), Department of

A atte mo b5 S _Criovesnmean t 523%15% Cevegre 45pt

(Name of the College)

N,

(Signature and Date)
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Official Certification

This is to certify that Shafll  Mas  Atnrmenad (Name of
the student) Reg. No.S 2 br2epcy 0T _has completed his/her Internship in
LRRAETT (Name  of  the  Intern  Organization)  on

Cesl pluowe fepoldfS G SesViTitle of the Internship) under my

Supervision as a part of partial fulfillment of the requirement for the
Degree of @SL(MSCS) in the
Cuse | -mf\a,m'ae,b (Name of the College).

Department  of

This is accepted for evaluation.

el a
m neg
r.S‘fmﬂ"-’W g"?\gt-\

Endorsements M '

Faculty Guide — pw» . Gb'-a'-d'\

Head of the Department  pw, ,O}-a»r\.

. L ¥ oy .
Principal &PP ":_;L&-H‘:f\'v&; ..
Govt. Degree College
RAJAMPET - 516 115
Annamayya Dist.
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Certificate from Intern Organization

This is to certify that_ Cliofiic. A2 Almammard _ (Name of the intern)

Reg. No_3»2fonmduent of (swovt Aeatee (olele (Name of the
College) underwent internship inCauao. Raul PSETT  (Name of the
Intern Organization) from_3=1/s57 to L—SZZZ'LDLL{_

The overall performance of the intern during his/her internship is found to be

Mﬁﬁaﬁg (Satisfactory/Not Satisfactory).

O)_&\.ﬂag\&@
Aul/zm i w &te and Seal
\ﬁ:‘,o w
a""’;»\‘“\
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CANARA BANK RURAL SELF EMPI.OYMENT TRAINING INSTITUTE KADAFA

(Sponsored by Canara Bank Centenary Rural Development Trust)
Beside Girls ITI College, Tirupati Road, KADAPA - 516 002. A.P.

Unique ID :
Aadhar No :

S/0. / Daughter / W/o. of -74'11 nwowv L BE
Resident of < :ZESQ \ ba glaa: Qmmm i% '(Tgm QQ, :ZC & aé A ,f
has participated and successfully completed the Training programme

Cerr Phone 7@ i 2 Sexvice
conducted at the institute from Qﬂ—o 5-24 1o 2506 2y

The Training Programme was sponsored by CANARA BANK.

|

Date : gb -0 6-2 f Course Co-ordinator Director :
Place: K ODP DIRECTOR g
CAnIARA BANK RURAL SELF EMPLOYMENT B8

TR ARG INSTITUTE, RADAPA.
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CHAPTER 1: EXECUTIVE SUMMARY

The Internshlip report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achleved, a brief description of the sector of

business and intern organizatlon and summary of all the activities done by the intern

during the period.
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CH/AR 1 DIS Sy w7y =ems - === oo

Suggestive contents

. Introduction of the Organization
. Vislon, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Organlznllnnnl Structure
Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organiz ns of turnover, profits, market

reach and market value.
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G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG POR TIIE FIRST WEEK
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Date y Signature
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WEEKLY REPORT

WEEK - 1 (From Dt28,44y to DA M)
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ACTIVITY LOG FOR THESECOND WEEK

Day Briefdescription ofthe dally
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WEEKLY REPORT

WEEK = 2 (From m‘i/ﬁ/.:ru to Dt, 1/4’/‘—‘-! )
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Detalled Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THI

! FORTH WEEK
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: WEEKLY REPORT
WEEK - 4 (From ml%é(?:!l to Dt.?:»S/é/?.—.H)

[ Eree Sesvicr Coo, €%
Objective of the Activity Done: Ce-tLfifn te ollatsl sty .
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experfenced (in terms of people interactions,

Sacilitics qvailable and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamrwork, motivation, space and ventilation, elc.)
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Describe the real time technlcal skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acc
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communlcation skills (in terms of
1unicalion, conversational ablilities,
ment, understanding others, getting
iculate the key points, closing the
thanking and appreciating others,

Describe how you could improve your
] wrilten comin

improvement in oral communteation,
anxiety manage

confidence levels while conpnunicating,
wech, ability to art

understood by others, extempore S
conversation, maintaining nicetics and protocols, greeting,
etc.,)
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our abilitles In group discussions, participation

Describe how could you could enhance y
in teams, contribution as a team member, leading a feam/activity.
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Describe the technological developments you have ohserved and relevant to
thesubject area of tralning (focus on digital teclmologies relevant to your job role)
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EVALUATION

Objectives:
¢ Explore carcer alternatives prior to graduation,
* To assess interests and abilities in the field of study.
* Todevelop communication, interpersonal and other critical skills in the
future job.
* Toacquire additional skills required for the world of work.
L ]

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be internal evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

a.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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Student Self Evaluation of the Short-Term

hrh}mrchi’“

Student Name: S, ARU Al AMMAD Reglstration No: 2-24c2005Uge

Term of Internship: I'-‘rom:z't,ég/wu-c To : 267/6/>034

Date of Evaluation: Ce lf
Organization Name & Address:C‘M echoe Bf-‘b"\»"'" E‘-’écu

Emplodmrend T—Jc&lu&&ﬁ :TM%{’L-tU‘tﬁ“k‘W

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Wntten communication

57
Proactlveness : .

6 Self—conﬁdence
PR "z‘ﬂ —-g >

Ablllty to learn

,7
8 Work Plan and organization
9 ;

%Professionélismjf

10 Creat1v1ty

Work done

Achievement of Desired Outcomes
ST TR L TN

VE RALDPERFORMANCE

& Ao

Date: Signaturc of the Student
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Evaluation by the Supervisor of the Interi
Organization

Student Name: §. AL AUAMALAD Heglistration No:1360esY go'T

Term of Internship: I’rmmz:tz‘:' 2 024 To: "';/6/”0"”
Date of Evaluation:

- — lkadofe.

Organization Name & Address: Couoct O Rl RSETT :

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

gt

‘
B
4t

‘)
¥

o B T
. Oral communication
Written communication

%1 A
Proactiveness

i

--Posmve Attn:ude

od

RN

1

2

3 -

4 Interaction ability with commumty
5

6

Self-confidence

-
¥

o fAblhty to leal n ‘

O T J S Sy !

8

T‘lme&l\;ianagement
E 13) : Understandmg the Commumty

“ 14 Achlevement of Desired Outcomes
{577 OVERALL PERFORMANCE

m~0“%~——vm |
Date: Sisee ol (he Su &f&‘t‘b“eﬁl
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INTERNAL ASSESSMENT STATEMENT

Name Ofthe Student: &. ALy Awammond
Programme of Study: rMELALE el
Year of Study: 2023 - 2034

Group: SN RS (AAsce)

Register No/H.T. No: 2.2 603005UE0 T

Name of the College: ¢siovegimen b DeQtee Cevedpe , ~geHomprk

University: YooP \emooos Gativerd £, kadecpe
SI.No Evaluation Criterion Maximum Marks
Marks Awarded
Activity Log 30 e .
Internship Evaluation 40 =
3. Oral Presentation - 30 3
GRAND TOTAL 100 lo®

A M-y
Date: Signatuge o lm
Caddliera M | o

e (DY)

WW‘
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladn Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in




