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( InstructionstoStudents J

§ Pieasercadthcdetailmi(}uidelinesonlnternshiphostcdonthcwabsltcofAPStateCouncil of Higher

Education https://apsche.ap.gov.in

Itismandatoryfm'achcstudcntstocompletcScmcsterinternshipeitherinV
gemester or in VI Semester.,

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

£ Report to the intern organization as per the schedule given by the College. You
mustmakeyourownarrangementsfortransportationtoreachthe organization.

Youshouldmaintainpunctualityinattendingtheinternship.Dailyattendance

(98]

is
compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by

consultingthesupervisor attached to the interns.
Whileyouareattendingtheinternship,followtherulesandregu]ationsofthe

intern organization.
Whileintheinternorganization,a]wayswearyourCollegeldentityCard.
IfyourCollegehasaprescribeddressasuniform,weartheuniformdaily,as you attend

to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
10. ldentifyﬁveormorelearningobjectivesinconsultationwithyourFaculty Guide. These

learning objectives can address:
a. Data and Information you are expected to collect about the

organizationand/orindustry.
b. JobSkillsyouareexpectedtoacquire.
Development of professional competencies that lead to future career
success.
1. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
~ through oral, written, and non-verbal communication, and utilizing listening
~ skills.
12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments, ,
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13. Neverbehesitanttoaskquestionstomakesureyoufullyunderstandwhat you
need to do your work and to contribute to the organization.

14, BeregularinfillingupyourProgramBook.Itshallbefilledupinyourown
handwriting. Add additional sheets wherever necessary.

15. attheendofinternship,youshallbeevaluatedbyyourSupervisorofthe intern
organization.

16. ThereshallalsobeevaluationattheendoftheinternshipbytheFaculty Guide and
the Principal.

17. ponotmeddlewiththeinstruments/equipmentyouworkwith.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Becordialbutnottoointimatewiththeemployeesoftheinternorganization and your
fellow interns.

20.You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. DonotforgettokeepupyourfamilyprideandprestigeofyourCollege.
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Student’sDeclaration

-astudentof B.sc (F‘/‘J‘scf)

Program, Reg. Nd.Q[{{(\ 20§ | P i the
epartment of Matlie mad{fc  College do hereby declare that I have
Ompleted the mandatory internship from _Q/Z/ ) {'/ 200y ﬁ[_qu LY

in__(Name (Zunavabank 02567)“

einternorganization)undertheFacultyGuideshipof
, S ek AR Bpao - (NameoftheFacultyGuide),Departmentof
ﬁafm mati s ._gbmmw,_ateamc&\/

i»_cbu,s}l %f'ﬂm/pef (Name of the College)

(SignatureandDate)

PageNo




OfficialCertification

This is to certify that ¢

Ahesfudent)Reg No. _&mmll_hascompletedhis/herlnternshxpm
bant (RSC ]/ (Name of the Intern  Organization)  on
wco 8- (Title  of the Internship)under — my

pervismnasapartofpartlalfulﬁllmentoftherequlrementforthe Degreeof_

B¢ (3 T“TSFS‘) intheDepartmentof %M
(Nameofthe College).
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‘CertificatefromlnternOrganization

Th}S is ’tp certify that Mﬁ/’mc}w I 0(1 %&0 Q:—-[(«‘JOJ’) (Nameof the intern)
 RegNo2l6D300 K (op poy

__ of Govh: coplve toltonz  (Name of the
,',Cbl?ege) underwentinternshipin_(Zpaxa b C R<ETF 1) (Name of the

Intern Organization) from olf@ (/ LG2Lp  to O/Q(Qq{ L0228y

Th_ec)verallperformanceoftheinternduringhis/herinternshipisfoundtobe

i'gzﬁi&éz‘.;ﬁr%g‘(Satisfactory/NotSatisfactory].

AuthorizedSignatorywithDateandSeal
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Powering Ruro! Entrepreneurship

(R4 BANK RURAL SELF EMPLOYMENT TRAINING INSTITUTE, KADAPA

(Sponsored by Canara Bank Centenary Rural Development Trust)
Beside Girls ITI College, Tirupati Road, KADAPA - 516 002. A.P.

Certificate || ||

This is to certify that Shri/Smt./Kum /? / ;Qf/ ﬂ/éﬂ/é
/’/u})m%
CZ/{/M{ /4/:/10%

participated and successfully completed the Training programme

do%//émﬂ v s rd qm/:fq/y/cé

oﬂ;Q*Ucted at the institute from /e ;Za? ¢ to [5 &};2:2 ¢

/ Daughter / W/o. of

TheT raining Programme was sponsored by CANARA BANK.
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CHAPTER1:EXECUTIVESUMMARY

- vT.B.‘e‘ fﬁtérnship report shall have a brief executive summary. It shall include five or

enc ‘ﬁoreLeamingObjectivesandOutcomesachieved,abriefdescriptionofthesectorof

o '7BuSiﬁessandintemorganizationandsummaryofalltheactivitiesdonebytheintern
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CHAPTERZ:OVERVIEWOFTHEORGANIZATION

.. suggestivecontents

IntroductionoftheOrganization
Vision,Mission,andValuesoftheOrganization
PolicyoftheOrganization,inrelationtotheinternrole

OrganizationalStructure
Rolesandresponsibilitiesoftheemployeesinwhichtheinternisplaced.
PerformanceoftheOrganizationintermsofturnover,profits,market reach and
- market value.

G. FuturePlansoftheOrganization. 5—-/—
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CHAPTER3:INTERNSHIPPART

£ *Dcscrt".ptibﬁ of the Activities/Responsibilities in the Intern Organization during Internship,
; zzé?z‘ic!z shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

 acquired. _ /\)‘
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WEEKLYREPORT
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WEEKLYREPORT
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‘ clarity of job roles, protocols, procedures, processes
PN . g2 s ’ /
- giscipline, time management, harmo f ] + P 7P p

I o IR R nious relationships, socialization, mutual support and
- teamwork, motivation, space and ventilation etc ) 4
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the managerial skills you‘ hav
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Desc"ibe K pehaviour, work
e work , workmanshi
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Descrlbe i Yoo Fould Improve your communication skills (in terms ofimprovement
eom. ?’F’l LommiRication, written communication, conversational abilities, confidence levels
o le‘canfmumcatmg, anxiety management, understanding others gett;'ng understood by
. _am?rs,.’e:ftenzp'ore' speech, ability to articulate the key points cllosin.g the conversation,
Com aintaining niceties and protocols, greeting, thanking and apprec,iuting others, etc.,)
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e ehg_?{)mmﬂ you could enhance your abilities in groupdiscussions, participationin
 teams,contr] ution as a team member, leading ateam /activity.

'peserib

- %,
PN 18 S‘? ; - ~ O
G Dalple fle e &0l JdP5C
: .77
weckly or @ whee 4T

nd P e and

\,

- and  mechrf held

o L5018 abopt L 31@1&//4 a
e 1.d Of oo Yoo
: -' {089 a/lGl Gvg/g O‘f’izfﬂ/

‘ 0 7l b
S the Awinmy WE O

e Appent S LEC fadeshp 0T, o

- ‘}0 fﬂé and caft potlat o7 ; Mg/“jf;ﬁ?
e
e b nagerien
5 Ha  pandf e

i with 1’199151 ’5PMOQ g =
g A9fw A A ol il

e 'CY/\}‘)’I_ l_ ' o e C:MP/Z/’L
o lend

bt spageNo:



| e a T I adhe

; ,":{'3{9.&_3'5‘??“31’f?tlflqe,'i'ebchn()liogicaldeVelOpmentsyouhaveobSGrV edandrelevanttothe subject
s q_f.t,ralm ng (focus on digital technologies relevant to your job role)
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‘ ’StudéfltSelezmluatioant}wShort-TermInternship

{ StudentNamE QQ(HY Mﬁh ?6 Mg.f/\cv{o;‘“l” RegistrationNo: 2 (6o2vof ol
»‘ll’rérmoﬁﬁtérﬁ.ship: | From: T,glo[ / 291y To: 1§ lf,ct / Lot
ﬁf"jv'l'i_atehm\'vaiuatibn: ‘ ‘
i‘f';"DrganizationName&Address- chy\moLQa}/\b CQ.S&‘ ‘ ‘{ﬂdq"f i/
| —Brdmepreciih

& Pleaserateyourperformanceinthefollowingareas:

_RatingScale:. LettergradeofCGPAcalculationtobeprovided

{9 erttencommumcatlon 1 2 3

T

4 Interactionabilitywithcommunity 1 2 3

Date. ; i B ; g %ureofthesmdent
£ EvaluationbytheSupervisoroftheInternOrganization
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smdentName. {)QDIC{\(PW%W RegistrationNo: 2403005 &

+ Termcﬂntemshlp From: 4 K,o[)l&k To: 18/11{) / 201
| Daté‘omvaluation;

| OrganizationName&Address: (punoree Sanb (éser\ packy &

s Name & Address of the Supervisor
Wlth Mobile Number

o5 Pleaseratethestudent’sperformanceinthefollowingareas:

Please note that your evaluation shall be done independent of the Student’s self-
- evaluation

RatingScale:1lislowestand5Sishighestrank

Date SRR ; | G . Signatur f eSupgr\fisor"V
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EVALUATION
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e I;xp!orecareeralternativespriortograduation,

Intern Extar
al&Extex nalEvaluationforSemesterinternship

_ Qbijectives:

'Toassessinterestsandabiliticsinthefieldofstudy.

“Todevelopc vt ik 4
pcommunication,interpersonalandothercriticalskillsinthe future job.

Toa‘?QUireadditionalskillsrequiredforth eworldofwork.

'.Tc acqu?re employment contacts leading directly to a full-time job following
graduatlon from college.

- AssessmentModel:

: ]

- The Externa
~ comprising of the Pri
" Expert nominated by
“shall also consider tl

- Thereshallbebothinternalevaluationandexternalevaluation

The Faculty Guide assigned is in-charge of the learning activities of the
sﬁudents and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12.Later the marks shall be converted into
gradesandgradepointstoincludeﬁnallyintheSGPAandCGPA.

TheweightingsforlnternalEvaluationshallbe:

o ActivityLog 10marks
o InternshipEvaluation 30marks
o OralPresentation 10marks

‘TheweightingsforExternalEvaluationshallbe:

o InternshipEvaluation 100marks

o Viva-Voce 50marks

| Evaluation shall be conducted by an Evaluation Committee
ncipal, Faculty Guide, Internal Expert and External
the affiliating University.The Evaluation Committee
he grading given by the Supervisor of the Intern

' Organization.
\’Activvit'y Log is the record of the day-to-day activities.The Activity Log is assessed
on an individual basis, thus allowing for individual members within

His 4 gmup

StObeassessedth\isway.’l‘heassessmentwilltakeintoconsideration
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eindividualstudeny sinvolvementintheassignedwork,

-Wﬁfﬂ‘e’wnluminm’hmmdonlaAcLivityl,(n sthefollowingshallbeconsidered -

‘! heindwulxmlstudom seffortandcommitment,

| 'l ‘Theor lgnmlnv(m(lmmhtymtlwwm kproducedbytheindividual student,
g “Thestudent'sintegration

andco-operationwiththeworkassigned,
Sy hecomplLtu\essn(thm\mvxtyl.op

L L3 .f‘I‘helntcmshmb valuation shallincludethefollowi ngcomponentsandbased on
~ Weekly Reports and Outcomes Description

" a .Descrlptionof‘th(.WOrkEnvh‘onmcm:.
B, RealTimeTechnicalSkillsacquired,

¢. ManagerialSkills acquired.

d. ImprovementofCommunicationSkills.

e. TeamDynamics

o 7-’I‘echhologicalDevclopmentsrecorded.

MARKSSTATEMENT
(Tobe used bythe Examiners)
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Year of Study: = el OLY
Group: . Bse (mse 3)
Register No/H.T. No: 16030603 Y /4~

Name Of the Student: [ f?zmc-f%quo‘?mejg
e Of the Stud ; By e s

- INTERNALASSESSMENTSTATEMENT

Hame of the College: ng arn\| (_ffb’\. C\‘O\C\iﬂ'\ Mﬁkff' s

St cgo(ﬁﬁ%

University: o1 afemanen  LiIMevsihy o, sl opa

SLNo : EvaluationCriterion

Maximum
Marks

Marks
Awarded

A | ActivityLog

10

2. -+ | InternshipEvaluation

30

3 | OralPresentation

10

| GRANDTOTAL

50

1Dét‘e:_'

Signatureoft ultyGuide
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