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[ InstructionstoStudentsj

plegsereadthedetailedGuidelinesonlnternshiphostedonthewebsit : foha
Ao HEtet2/amscheapaovia eof APStateCouncil of Higher

10.

11.

12.

ItismandatoryforallthestudentstocompleteSemesterinternshipeitherinV
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal,
Report to the intern organization as per the schedule given by the College. You
mustmakeyourownarrangementsfortransportationtoreachthe organization.

Youshouldmaintainpunctualityinattendingtheinternship.Dailyattendance s
compulsory.

You are expected to learn about the organization, policies, procedures, znd

processes by interacting with the people working in the organization and by
consultingthesupervisor attached to the interns.

Whileyouareattendingtheinternship,followtherulesandregulationsofthe
intern organization.

Whileinthefnternorganization,alwayswearyourCollegeldentityCard.
IfyourCollegehasaprescribeddressasuniform,weartheuniformdaily,as you attend
to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
IdentifyfiveormorelearningobjectivesinconsultationwithyourFaculty Guide, These
learning objectives can address:

a. Data and Information you are expected to collect zbout the
organizationand/orindustry. g
JobSkillsyouareexpectedtoacquire.

c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns
and your supervisor. This includes expressing thoughts and ideas effectively

444444

skills.

Be aware of the communication culture in your work environment. Follow
and communicate regularly with your supervisor to provide updates on
progress with work assignments.
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‘ : essary.
15. Atthccndoﬂntemship youshalll
wrTRlbeevaluatedbyyourSypery » inter
organization. YYourSupervisorofthe intern
16. Thereshallalsobeevalua i i
tionatthccndofthcmtcrnshlpbythcFaculty Guide and
the Principal.
17. Donol‘mcddlcwiththclnstrumems/cquipmemyouworkwnh
18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization,
19 Uccordmlbutnottoointimatcwiththccmplnyecsoﬂhcimcrnorganization and your
fellow interns.
20.You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance,
21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.
22. DonotforgenokcepupyourfamilyprideandprestigeofyourCollege.
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CHAPTER 2. OVERVIEW OF THE ORGANIZATION
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l A Intr Thon gl the Orpanization a - @&
- B Vision Mission and Values of the Organization

L. Policy of the Organization, in relation with the intern role

D Organizational Structure

IZ. Roles and responsibilities of the employees in which the intern i3 placed

- F. Performance of the Organization in terms of turnover, profits, market e o
and market value.

. G. Future Plans of the Organization.
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Colsmady,
Todevelopcommunication intern "
LALRT !'e“‘:-’-i-:‘.:a::::ﬁ.‘::;~"3‘(-?'-"\""‘:‘3 Frreerre e
Toacquireadditionalskillcranm.: 3 Em el T
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To acquire employment Contacts leadine & 3
" = TERRE Cirectly to 2 full-tdme job followine
graduation from college, - g

Thereshallbebothinternalew=

aluationan lexternzleveiuzton
The Faculty Guide assigned is in-chz

students and for the comprehensive
students.
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N ) e 1
<id contnuous assessment of the
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InternshipEvaluation 30 2o
OralPresentation 10 5
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Name Of the Student: {4 (N5 C N\ A
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1 InternshipEvaluation 80
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