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L InstructionstoStudents J

PleasereadthcdetailedGuidclinesonlnternshiphnstcdumhcwcbsiteofAPStateCouncil of Higher
Education https://apsche.ap.gov.in

10.

A

12

Itismandatoryfot‘al]thestudentstocompleteSemesterinternshipeitherinv
Semester or in VI Semester.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
mustmakeyourownarrangementsfortransportationtoreachthe organization.
Youshouldmaintainpunctualityinattendingtheinternship.Dai]yattendance is
compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consultingthesupervisor attached to the interns.
Whileyouareattendingtheinternship,followtherulesandregulationsofthe
intern organization.
Whileintheinternorganization,alwayswearyourCollegeldentity Card.
IfyourCollegehasaprescribeddressasuniform,weartheuniformdaily,as you attend
to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
IdentifyfiveormorelearningobjectivesinconsultationwithyourFaculty Guide. These
learning objectives can address:

a. Data and Information you are expected to collect about the

organizationand/orindustry.
b. JobSkillsyouareexpectedtoacquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns
1 )

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizine
(=]

listenin
skills. g

Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,

PageNo



13. 7\’crvcrhchcsii.mlmaskqun_-.tmnr.mm.nkrwrcynufullymndcrstamlwlmt you
need to do vour work and to contribute to the organization.

14. Hm-o;;ul;u‘inﬁllim:npynnrl‘m;;r.lml!nnk.ll.sh.':llhcfilledupinynurown
handwriting. Add additional sheets wherever necessary.

15. ;’\llhccndnﬁnu:rnship,youshallbeevaluatedbyyourSupervisorofthc intern
organization.

16. ThereshallalsobeevaluationattheendoftheinternshipbytheFaculty Guide and
the Principal.

17. Donotmeddlewiththeinstruments/equipmentyouworkwith.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Becordialbutnottoointimatewiththeemployeesoftheinternorganization and your
fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. DonotforgettokeepupyourfamilyprideandprestigeofyourCollege.

<<@>
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Student’sDeclaration

l—fﬂ__blaﬂ/f\r:m astudentof__136.C (MSCS)

Program, Reg. No._&_ﬂ,ﬁfﬁﬁﬁ_@l{ﬂ /) of the
Department of M A’THF \\ﬁi(g College do hereby declare that I have
completed the mandatory internship from 0] 107// 207/U tO__,Zﬂ_./O/ S, M>V

D\ Xm') (DU %’H) in__(Name of

themtemorgamzatlon) undertheFacultyGuideshipof
\- 5S¢ '!C\na(Y (NameoftheFacultyGuide),Departmentof

Madowmat ¢

M@Lﬁﬁéﬁ%@%&@%me of the College)
(e 12

(SignatureandDate)

PageNo



4

R4

s Y L )

e

OfficialCertification

This is to certify that AN ﬂkmmm___/(f\?ameof
theSt”d‘-’”“Reg-NO‘Whascompletcdhis/herlnternshipin
on

/ = - .
(Name  of  the  Intern Organization)
"PVOQ?UP&HW) (“A (Title —of  the [nternship)under  my

rtialfulfillmentoftherequirem entforthe

Degreeof_

supervisionasapartofpa

m AN NQCS intheDepartmentof
UG @(lf U¥Nameofthe College).

Thisisacceptedforevaluation.

Endorsements

FacultyGuide
HeadoftheDepartment

Principal

e i

fe 5 vt g T e

=
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A A A

CertificatefromInternOrganization

This is to certify that f\)’ ‘ NO/VW(‘]VQ (Nameof the intern)

Reg-No_&_l.ézO_ZﬂlC&.(ﬁLL_of [510¢ @ojﬂmﬁ)n//’ éﬁ“f(i dOf the

College) underwentinternshipin ‘D\”)([]Y) “TC" (/‘ﬂ‘)’]fﬂ [)9"6/,! (Name of the
Intern Organization) from @// 6}/2«()7/!/ to_ O ll/ﬁ g;/'LDA/

Theoverallperformanceoftheinternduringhis/herinternshipisfoundtobe

0
S(’kﬂ‘ ] 5’(‘0 C+ ljz/jl, (Satisfactory/NotSatisfactory).

Autho gnatorywithDateandSeal
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Suggestivecontents
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CHAPTER3:INTERNSHIPPART

Description of the Activities/Responsibilities in the Intern Organizalion during Internship,

which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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CHAPTERS:OUTCOMESDESCRIPTION

Describe the work environment you have experienced (intermsofpeopleinteractions,

fectlibies aovilabMe and maintenanee, clarity of job roles, protecols, procedures, processes,
diseipline, Hme management, harmonions n!nhm:\]np\ socialization, mutual support and
temeork, motivation, space and ventilation, ete.)
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Doserihethoreattimeteclimiealstdsyoubiaveacqudved (ntermafthejole related skitls ard
Tanih on experiene)
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Describe the managerial skills

iy ol ‘;1j11,|‘1.lgcli.\l skills you have acquired (in terms of planning, leadership,

iy chaviour, workmanship, productive use of time, weekly improvement in
petencies, goal selling, decision making, performance analysis, elc. .
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Describe how you could improve your communication skills (ii terms ofimprovement
in oral conmmunication, wrillen communicalion, conversational abilities, confidence levels
while communicating, anxiety nanagement, wunderstanding others, getting understood by
others, extempore speech, ability to articulate the key points, closing the conversation,
maintaining niceties and protocols, greeting, thanking and appreciating others, efc.,)
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Describe how could you could enhance your abilities in groupdiscussions, participationin
teams,contribution as a team member, leading ateam factivity, (
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Describethetechnologicaldevelopmentsyouhaveobservedandrelevanttothe subject
arca of training (focus on digital technologics relevant to your job role)
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StudentSelfLoaluationoftheShort=TermInternship

StudentNameg '\\Cﬂ{ lLO ! NQWMC}VH Regist ':ltinnNn:&}@ECﬁSu ol
Termofinternship: brom: o] fOLp0Y  ro: & 1/05) 201

DateefEvaluation:

OrganizationName&Address: Di'AUY) rTQ(—hMOJD@iu ’Ti YuPGH/”
Dy \:wacqca)ﬂ :

Pleaserateyourperformanceinthefollowinga reas:

RatingScale: LettergradeofCGPAcalculationtobeprovided

5 Oralcommumcanb'

SR IR

Y T TRV RV S VT B VRV

R S LS

10 Creat1v1ty - | | 1 2 3 4

Date: SignatureoftheStudent

EvaluationbytheSupervisorofthelnternOrganization
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StudentName: [\\QY\‘O l\\a an(]m RegistrationNo: &)6() mgxpl
Termofinternship: "'"""“O'/ 0! /2_ ()L\/ T oy D‘} 0\7 2-02- (/

DateofBvaluation: W"
OrganizationName&Address: ({1 % 0v) Te (.h'V)O"OQI 4, 1 Y(A?a

Name & Address of the Supervisor
with Mobile Number

l’lcascralethcstudcnt'spcrformanccinthcfollowingarcas:

Please note that your evaluation shall be done independent of the Student’s self-
cvaluation

RatingScale:lislowestandSishighestrank

Tyt e —

'..Qralcommunicatlon 7

CEE e R e

Wnttencommumcatlon

Date: SignatuteoftheSupervisor
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Internal&ExternalEvaluationforSemesterinternship

Objectives:

Exploreca reeralternativespriortograduation.
Tnasscssimo.rcslsnminhililiusinlhuﬁe]dofstudy.
Todcvclnpcommunic;zlion,intcrpersonalandothercriticalski]lsinlhc future job.
Tnacquimndditionalski]lsrequiredforthewor]dofwork.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

AssessmentModel:

Thereshallb ebothintemalevaluationandexternalevaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12.Later the marks shall be converted into
gradesandgradepointstoincludefinallyintheSGPAandCGPA.

TheweightingsforInternalEvaluationshallbe:

o ActivityLog 10marks
o InternshipEvaluation 30marks
o OralPresentation 10marks

TheweightingsforExternalEvaluationshallbe:
o InternshipEvaluation 100marks
o Viva-Voce 50marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University.The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities.The Activity Log is assessed
on an individual basis, thus allowing for individual members within
groupstobeassessedthisway.Theassessmentwilitakeintoconsideration

PageNo



t'heindivtdua,!smdenl‘sim‘qh’emen:in:hesmrsnr:dvm--rk
“rhﬂem“ma:mg:hesmﬁem"‘"\(“‘"“}‘L‘I&;Ehf:fnfimw‘r;:sha}?bffﬁm#?:m -
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MMmitmens:,
h. Thmriginﬁﬁt}’dndquall{yﬂflhm\’nrkpyndutQghwhegndgyﬁfu.ﬁ student

¢. Thestude nt'simcgm:mnandmw

QF?cra:ionauwthzhm-anr'kessigﬁ?‘i
d. Thecomp!etrcnessnfthe;\ctivityLog,
The!ntemshipEva!uation shallinciyde

thefoiiuwingmmponentsandm on
and Outcomes Description

a. Descriptionofthe\\'crkEnvironment.

Weekly Reports

ReaiTimeTechnicalSkillsamuired.
ManagerialSkills acquired.

Improvementof(:ommunjcationS!-dI!s.
TeamDynamics
TechnologicalDevelopmenisrecurded.

P AP

™

MARI(SSTATENIEP:IT
(Tobe used bythe Examiners)
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I'I.\"I‘HRN/\I.I\SSI“.SSMliN'l‘.‘»"l'A'l‘l‘iM ENT

Name Of the Student: N \ N()WM\(QY‘Q

Programme of Study:

Year of Study: 5)\(\)\\ e ‘QO)\r

Growps L1 WS¢ r\\\(? ¢8) g
Register No/ILT, No: Q\4 (52)0() S([O)) 1 WV P ; )
Name of the Collepe: U:ﬁ\) (r ﬂ‘ K\,\Qg)‘('l, Cfd)“(’g(' ’ }8(\] f\‘« Pl/

University: .
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SL.No EvaluationCriterion M;\l;;:‘:;;m AI::':::::’;: d
1. InternshipEvaluation | 80 L
2 For the grading siving by the Supervisor of 20
the Intern Organization
3. Viva-Voce 50
TOTAL 150
GRANDTOTAL(EXT.SOM+lN'l‘.1()()M] 200

5 oA\
SignatureoftheFacultyGuide V/

Signatureof the InternalExpert
SignatureoftheExternalExpert

SignatureofthePrincipalwithSeal
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ANDHRA PRADESH
'STATE COUNCIL OF HIGHER EDUCATION

(A 'statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th'and 5th floors, Neeladri Towers, Sti Ram Nagar, 6th Battalion Road.

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in



