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An Internship Report o1

-

(Title of the Semester Internship Program)

' : the degree of
gybmitted in accordance with the requirement for
Bgr‘ Clﬁ‘ T3¢ 5;

Under the Faculty Guideship of

V. k. HM

': (Name of the Faculty Guide)

Department of
l
’\qﬂ-?w(‘ R

(Name of the College)

Submitted by:

ﬁA ‘*Amwn#’x

(Name of the Student)

Reg.No: ) Lo 2007 Lepp ]

Department of M@&“ﬁd—
Gf—“”” M Dﬁp&e.ﬂ:u_&).%&ﬂ?iﬂs

(Name of the College)

Page No

G Scanned with OKEN S

nnnnnn



Ms to Students \

please read the detailed 13
council of Higher Education

uidelines on Internship hosted on the website of AP State
https://apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6.

While you are attending the internship, follow the rules and regulations of the
intern organization.
7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultaion with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.
11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to a5 questions to make sure you fully understand what
you need to do your work ang to contribute to the organization.

14. Be regul. a:r n fﬂli—“g up your Program Book. It shall be filled up in your own
handwriting. Add additiona] sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal,

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initHated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I——%‘A w a student of e [f\—? SR 7
rogram, Reg. No. —ﬂ_ﬁi&o_aj_ of the Department of _EL@.JZ‘&.!V\QSHF )

Cnllege do hereby declare that ] have completed the mandatory internship

from f”?/”rﬂ?#_tm L/ Mf-/z.,mf in 02 RSBFY (Name of
the Intern  organization) wunder the Faculty Guideship of
Wk MQJ’H\.G_LQ_@QT (Nlame of the Faculty Guide), Department of

__@Agﬂ:e_;mw—?q b g ?1'71"/‘?“‘;3’7‘!0@%(”‘2‘ (\N}Je_:?evcg&%{tﬂ‘%

(Name of the Colle ge)

(Signature and Date)
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Official Certification

This is to certify thnt:/\ No Mg_f#‘ . m.mch ﬂ\ (Name of
the student) Reg. No. 2 bozmiyp; |__ has completed his/her Internship in
2\ (Name — of  the  Intern  Organization)  on

"/]"I"’i‘; “’F&hg Q*“fw}f = (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of MS(’ C‘L&C,L) in the Department of

8. DC Yeeruugeder  (Name of the College)

This is accepted for evaluation.

(6

(Signatory wi ate and Seal)
aearer In NMaths

Endorsements

Faculty Guide %\/
Head of the Department H@a.,f——/

Prin cipal
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Certificate from Intern Organization

This is to certify that <A modd <A gy natin (Name of the intern)
Reg. Nﬂm,/ of (4 b/ QQEMJ& (Name of the
College) underwent internship in il ) S 694 (Name of the
[ntern Organization) from | ?’/ &/ [ oy to. | ‘{/ O c,»/ Z 0] o

Th%nverall performance of the intern during his/her internship is found to be

_\o}fsfwé»7

(Satisfactory /Not Satisfactory).

Authorized Signd¢ory with Date and Seal
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oA

CANARA BANK RURAL SELF EMPLOYMENT TRAINING

Development Trust)
(Sponsored by Canara Bank Centenary Rural
Beside Girls IT! College, Tirupati Road, KADAPA - 516 002. A.P.

l

Certificaie i o

|
This is to certify that Shri/Smt./Kun é - ﬁ a bé? ) f bz

(
o/o. / Daughter/ W. nfw
. ‘ ;

Unique ID :
Aadhar No :

/

L

oted at the institute from M&{ﬁ_ v LE0R 2O 24

cgndﬂ

Training Prograntme was sponsored by CANARA BANK.
The 1T

-
2 W [ Director S
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall incdude five or

more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation tathe intern role

. Orpanizational Structure
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[:_ F'l”]l' 5 .H'Hi It ";-I‘IHI'I‘-I}H]I[H S ”I Ihf"' f'l-”“],]”}r‘.'”:. ”-I v'.,h”h .I.I.”, inlr;l n ir- I]Ir” r-fl

[F. Performance of the Organization in terme of turnover, profits, marke!
reach and market value.

G. Future Plans of the Organization.
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WEEKLY REPORT
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WEEKLY REPORT
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marks an ernal Evaluation for 150 marks . Internal Evaluation for 50

The number of credits assigned is 12. Later the marks shall be c -
grades and grade points to include finally in the SGPA and C(;Fut:fI s

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
10 marks

o Oral Presentation
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Interna] & External Ev ernship

aluation for Semester Int

Objectives:

Explore caree
l areer alterna lives

a— prior to graduation.
To assess interests ang

abilities in the ficld of study.

| lop COMmunie
future job,

To deve ; : in th
alion, interpersonal and other critical skills in the

To acquire addiy :
quire additional skijjs required for the world of work.

To acquire employvment cont

graduation fron- acts leading directly to a full-time job following

College.,

Assessment Model:

There i
shall be both Internal evaluation and external evaluation

11 4 ' :
e Faculty Guide assigned is in-charge of the learning activities of the

students
and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activil'y I.ng 10 marks
o Internship Fvaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluaion Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern

Orgmﬁzatimn.

Activity Log is the record of the day-to-day activities. The Activity Log is

assessed on an individual basis, thus allowing for individual members within

groups to b
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the individual studeny’e involy
(ollowing sh

tment in the assignet
“rhﬂ.u o\ nlunhnﬂ the sludoent’e
considered -

all be

Activity Log. the

a. The individual student’s effort and commitment.

ivinali vidual
b. The originality and quality of the work Prmhlﬂ‘d by the ind!

student.
- The student’s § : ioned.
c. Tl Us integration and co-operation with the work assig

d_ Ihﬂ' Ef““l ']Et'E“EFB Uf lhE .“'\Elit?i[\' Lﬂ?
J b el
Aas —d

" r g h
The Internship Evaluation shall include the following components and
r “fyr
on Weekly Reports and Outcomes Description

Description of the Work Environment.

a.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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