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[lnstructionstoStudents ]

PleasereadthedetailedGuidelinesonInternshiphostedonthewebsiteofAPStateCouncil of Higher
Education https://apsche.ap.gov.in

1. ItismandatoryforallthestudentstocompleteSemesterinternshipeitherinV
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
mustmakeyourownarrangementsfortransportationtoreachthe organization.

4. Youshouldmaintainpunctualityinattendingtheinternship.Dailyattendance is
compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consultingthesupervisor attached to the interns.

6. Whileyouareattendingtheinternship,followtherulesandregulationsofthe
intern organization.

7. Whileintheinternorganization,alwayswearyourCollegeldentity Card.

8. IfyourCollegehasaprescribeddressasuniform,weartheuniformdaily,as you attend
to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. IdentifyfiveormorelearningobjectivesinconsultationwithyourFaculty Guide. These
learning objectives can address:

a. Data and Information you are expected to collect about the
organizationand/orindustry.

b. JobSkillsyouareexpectedtoacquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12, Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13,

14,

16."

o A
18.

19.

20.

21.

22

Neverbehesitanttoaskquestionstomakesureyoufullyunderstandwhat you
need ta do your work and to contribute to the organization.
BerepulavintillingupyourProgramBook.Itshallbefilledupinyourown
handwriting, Add additional sheets wherever necessary.

.Attheendofinternship,youshallbeevaluatedbyyourSupervisorofthe intern

organization,
IhereshallalsobeevaluationattheendoftheinternshipbytheFaculty Guide and
the Principal.

Donotmeddlewiththeinstruments/equipmentyouworkwith.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.
Becordialbutnottoointimatewiththeemployeesoftheinternorganization and your
fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

DonotforgettokeepupyourfamilyprideandprestigeofyourCollege.

PageNo };O';



Student’sDeclaration

o e ) Nanelreael astudentof 1 B-5¢ (mSC%),
2lacestively Program, Reg. No.__ 2| boZpSUooy of the
Department of, ctab otics College do hereby declare that I have
completed the mandatory internship from_0| /OZIZOQﬁ to_Cl , 05/202#
DixoN WTLTD in__(Name of
theinternorganization)undertheFacultyGuideshipof

DT .00 Chandin (NameoftheFacultyGuide),Departmentof

malths

Govhent Ry (dl@gé;?WfName of the College)

c: Sal Nodasiv
(SignatureandDate)
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OfficialCertification

This is to certify that __C 50«(\ /\hb”asfmhq (Nameof
thestudent)Reg.No._U oo SO U hascompletedhis/herinternshipin |
DixoN /T LTD (Name  of the Intern  Organization)  on

wdbon  LCmM (Title  of the Internship)under  my

supervisionasapartofpartialfulfillmentoftherequirementforthe Degreeof_
/
W D.5C (ees) intheDepartmentof

Sakickhcs, taDC PacBoRa(Nameofthe College).

Thisisacceptedforevaluation.

(Signatorywith DateandSeal)

Endorsements

FacultyGuide

HeadoftheDepartment

Principal
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CertificatefromInternOrganization

This is to certify that__ (-~ S AlndSe Vi el (Nameof the ntere)
Reg.No_91 50300500l of Lol . Rap\ion @t Name of the
- r@EN fad i ‘/ dies

College) underwentinternshipin_Dhonl Tdivteies DLTD  (Name of ihe
Intern Organization) from ©! log] 2024 to ollcslvcu

Theoverallperformanceoftheinternduringhis/herinternshipisfoundtobe

ﬁbm (Satisfactory/NotSatisfactory).

AuthorizedSignatorywithDareandSec]

]
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CHAPTER1:EXECUTIVESUMMARY

The internship report shall have a brief executive summary. It shall include five or
moreLearningObjectivesandOutcomesachieved,abriefdescriptionofthesectorof

businessandinternorganizationandsummaryofalltheactivitiesdonebytheintern
during the period.
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CHAPTERZ:OVERVIEWOFTHEORGANIZATION

Sugpestivecontents

A Introductionofthe Ovganization

B, Vision,Mission,andValuesothe Organization

Go PolicyoltheOrganization,inrelationtotheinternrole
D. OrganizationalStructure

B,

Rolosm\drcsponsibilitiosoflhoemployecsinwhichthcinternisplaced.
.

Perl‘ormnnceoﬂhe()rgnni'z.:uiuninlermsoﬂurnover,proﬁts,markct reach and
market value,

G. FuturePlansoftheOrganization.
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CHAPTER3:INTERNSHIPPART

Description of the Activitics/Responsibilities in the Intern Oreani-ation during Internship
‘ & 4 ‘3 ST,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks perfonned. This part could end by reflecting on what kind of skills the intern

acquired.
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