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An Internship Report onl
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Program)

(Title of the Semester Internship

sybmitted in accordance with the requirement for the degree of
RQf' (TIKCT AN
L - oL

Under the Faculty Guideship of
‘/' [L HC‘&M \/CIJ; /

" (Name of the Faculty Guide)

Department of
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(Name of the Student)
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(Name of the College)
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Please

Council of Higher Education

1.

10.

11

12.

LInStl‘uCtions to Smdents_]

read the detailed ‘3

uidelines on Internship hosted on the website of AP State
httpsi//apsche.ap.gov.in

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester,

Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ag) questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additiona] sheets wherever necessary.

15. At the end of intrrnship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal,

17. Do not meddle with the instruments / equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization,

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns,

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initated.

22. Do not forget to keep up your family pride and prestige of your College.

SR 2>
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Student’s Declaration

I’Wa student of e [ M Ceg)

Program, Reg. No. ﬁﬁf&ﬂﬂw@l_ of the Department of }] pdbe mashic !

College do hereby declare that | have completed the mandatory internship
from LS/,//W/?_ 2 to —U—VM%@_ in 012 RS B<F7 (Name of
the intern  organization) wunder the Faculty Guideship of

ke Moy, el (Name of the Faculty Guide), Department of

NLO\J"{/‘eJAA mxSl"iu i C"L"\/MM’“Q}' 0 CEZ}(\/LQ (‘p)ueﬂ,'e chaa"l&_,lﬁl'é‘h
(Name of the College)

(Signature and Date)
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Official Certification

This is to certify that A napa o - A prsynod-hs (Nanie of
the student) Reg. No. 2(bozmin ) has completed his/her Internship in

ORI (Name  of  the  Intern Organization) on
El(")l..[-C \"IOCJ‘C. val‘(‘e (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of _'L% 2S¢ CMSCJ) in the Department of
Q. Dc \’&gafuuﬂrsﬂﬁx (Name of the College).

This is accepted for evaluation.

Endorsements

Faculty Guide )}b}/
Head of the Department M@a_.‘;—/

Principal
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Certificate from Intern Organization

This is to certify that Eﬁnamméa tﬂvmm’ﬂa}b\ (Name of the intern)
Reg. NOMMMQO_/\ of @} D/ ’Qqum,l,u\yfic’/g\ (Name of the
College) underwent internship in _ (" p 2 < £G4 (Name of the

[ntern Organization) from | glz @//Louf to | \(/o L(/Loz,_q

Tb%overall performance of the intern during his/her internship is found to be

‘.\ﬂn"fﬂ ﬁa.,Lch;{

(Satisfactory /Not Satisfactory).

Authorized Signagory with Date and Seal
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Prwa ey wured (Atteprrmentship -

| (ANARA BANK RURAL SELF ENPLOYMENT TRAINING INSTITUTE, KADI.{PA.

Bfg%?gﬁfis ?%/_lCanara Bank Centenary Rural Development Trust)
College, Tirupati Road, KADAPA - 516 002. A.P.

Unique 1D :

Aadhar No:

Certificate ,

- 53
K.‘
v
2%t
»
Vo Vs

This is to certify that Shri/Smt./Kum A ~AW)’ A

S/o0. / Daughter / W/o. ogﬂvtz&«ng{% 4

Resident of /74)’/ '/amwapé‘, ;-,f Ja
7/ ‘
has participated and succ essfully 'c"onzpl’e{e»(l the Training programme
/}//DW// Wﬁé’&{

conducted at the institute from /Ecf W to 805 2a’l ﬁ

The Training Programme was sponsored by CANARA BANK.

: DIRECTOR |
S CARADA AN nURAL SELF EMPLOYMENT
e R S TITUTE S KADARA:
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall incdude five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF T1E ORGANIZATION

Suggcstivc contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the Intern role
p. Organizational Structure

- v ' " 1l ' ¢
E. Roles and responsibilities of the employees in which the intern is placed
. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK
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CHAPTER 4: OUTCOMES DESCRIPTION
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A tives:
ﬂl'l“t
lore career alternati
, pxplore ¢ reer alternatives pri
. ) orto
To assess interests and abi)j Braduay
d abilitiey iy, " oy,
¢ ﬁ(\

To develop communicati i
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L

l o S0 ]l\l I‘ ] . al d .

acquire additi i
To acq ditional skills required
Quired for
e

To acquire employment conta
g,-aduaﬁon from college SR

world of work

ading (j
direcy]
Y 1o afull-time job foll
Ollowing

ent Model:

There shall be both inter
Internal evaluation and
1d external
al evaluation

The Faculty Guide i
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students and for the f;;d IS In-charge of the |
- N e 4 :
students. prehensive and continu: tning activities of the
us assessme
nt of the

The assessment is to b
e conducted fo
r
marks and External Evaluation for 150 rrzngfkmarks. tnternal Evaluaion for 50
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The number of credi i
its ;
rades and grade poi ass‘@ed is 12. Later the marks shall b
points to include finally in the SGPA and e converted into
and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks
+ The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
50 marks

n Evaluation Committee
| Expert and External
aluation Committee
r of the Intern

o Viva-Voce
' The External Evaluation shall b
comprising of the Principal, Faculty
Expert nominated by the affiliating Universi
shall also consider the grading given by
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Student SelfEy

ﬂluatiOn of the Short-Term Internship

Signature of the Student

Evaluation by the Supervisor of the Intern Organizatio,

Page No

,k

o, = o dta
ﬁame: 74‘ ’AMWL Registration No: £V e3echk =)
fermt of Internship: From: \8- . To: \ [t/
Date of Evaluation; ! Zd7
organization Name & Address, /<°\QLF—F-= Pesrr
L \
please rate your performance in the fo]lowing areas:
Rating Scale: Letter grade of CGrA calculation to be provided
i S A 5
P S i T
3 : 4 o éf :
i 1 Interactlon ablht" W1th Commumty 1 2. 4 5/
S POSIHVEA el B
6 3 4 5 ]
g 3 4 5
{8 T
10 Creahvﬁ:y 3 4 e
I Qualityof work don L e
12 Time Management 12 3 4 5
13 Understand1ng the Commuruty 1 : 2‘ 7 3 4 /5/ .
: 14 Achievement of Desired Outcom’es 1 2 3 4 | /5/
"5 OVERALL PERFOT:MANCE | 2 s s

Date. ﬁAﬁ
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Registration No: A IGRELEe Y
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NS

Term of Internship:

From:
o l&‘/[/c‘icc’zf To: Ig/q/asa/

pate of Evaluation:

Organization Name & Adg
vess: )8 SECT

Name & Address of the
with Mobile Number Supervisor

.

Please rate the student’s perfor
Ormance in the following areas:

please note that your evaluati
atio ;
evaluation n shall be done independent of the Student’s self-

Rating Scale: 1 is lowest and 5 is highest rank

!

] Oral commulw aho‘ e T i
2 Written commumcahon 2 3 4 5
3 Ploacttveness *2 = 3 - ;1. T 5
4 Intelactlon ab Wmm COmmumty 2 3 o 4' ‘ 5
L 5 POSlthe Attltu‘k - éﬁﬁ Mqé o5 4 ‘5'_ 2
6 Self—confldence 1 2 3 4 5
T TR L
§  Work Plan and 01gamzat10n s 1 ) 2 3 4 5
9 Professmnahsm e 1 a2 3 4 o
10 Creativity 1 2 3 4 5
11  Quality of work done 1 2% 3Lnai S
12 Time Management 12 3 4 5
13 Understanding the Commumt}’ 1 2 3 4 S
14  Achievement of Desired Outcomes 1 - 2 B 3 _, 4 | 5 |
A e S 5.

' 15 OVERALL PERFORMANCE

Signature oft¥e Supervisor

Date:
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Int i
ernal & External Evaluation for Semester Internship

Objectives:

Explore care
Cr alternati i

Vs prior to pr i
To Qassess ix‘lL‘l‘Qq! ’ . I "'a(l“ﬂ“()n.
St and abilities in the field of study.

- " 5
To develop COMmunication,

future jot er critical skills in the
2 3.

interpersonal and oth

To acquire additiona] skills required for the world of work.

To acquire employvment

cont i i c -t iob following
graduation fron Ntacts leading directly to a full-time j

college,

Assessment Model:

There shall be both internal evaly

The Faculty

ation and external evaluation

Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Fvaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-dfly activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
o be assessed this way. The assessment will take into consideration

groups t
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the individual studeny’s involvement in 1he aseigned work. i e
y

i . o 1

While cvnhmhng s follow ing shi

. student’s  Activity  Logt !
considered - ity Log

e indivi '

' . "vi(h
b. The originality and quality of the work lwmlun‘d by the indi
ctudent. ’ '

¢. The student’s integration and co-operation with the work as signed.
d. The completeness of the Activity Log
s s

: : sed
The Internship Evaluation shal include the following components and ba

on Weekly Reports and Outcomes Description
a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

Managerial Skills acquired.

&
d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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